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PROPOSED OVER-SUBSCRIPTION CRITERIA FOR ADMISSION TO 
OVER-SUBSCRIBED COMMUNITY AND VOLUNTARY CONTROLLED 
PRIMARY SCHOOLS IN SOUTH GLOUCESTERSHIRE FOR SEPTEMBER 
2013/2014 ADMISSIONS 
 
Should a community or voluntary controlled school be over-subscribed (i.e. if 
there are more applications than places available), initial allocations will be 
made according to the following criteria; these are listed in order of priority 
and will be applied to all applications received by the published closing date 
for applications (15 January 2013). 
 
INFANT/PRIMARY SCHOOLS (Reception Year admissions) 
 
1 Children in Public Care and Previously in Public Care 
 
2 Special Educational Needs: 
Where the child has a physical or mental impairment that has a substantial 
and long-term adverse effect on his or her ability to carry out normal day-to-
day activities and this requires admission to the school applied for.  
 
NB  Views are invited on whether this criterion should continue  to be 
given priority in the light of the requirement in equalities legislation for 
all schools to make provision for children with special and additional 
needs. 
 
3 Local siblings:  Local siblings are defined as: 
 only those siblings living within the Area of Prime Responsibility; 
 or, where there is no Area of Prime Responsibility, local siblings will be 

deemed to be those living up to a maximum of 2 miles from school as 
measured in a direct line; 

 or, where the distance is over 2 miles but the school is still the nearest 
school; 
 
4 Geographical considerations (including reference to Areas of 
Prime Responsibility where appropriate). 
 
5 Tie Breaker: 
Where it does not prove possible to resolve allocations to an over-subscribed 
school by the application of criteria 1-4, any remaining places will be allocated 
by drawing lots. 
 
Notes 
1 Children in Public Care are those looked after by a Local Authority 
within the meaning of Section 22 of the Children Act 1989. 

Children Previously in Public Care are those who were looked after, 
but ceased to be so because they were adopted1 (or became subject to a 
residence order2 or special guardianship order3). 
 
1 Under the terms of the Adoption and Children Act 2002. 
2 Under the terms of the Children Act 1989. 
3 Section 14A of the Children Act 1989. 
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2 Children with Statements of Special Educational Needs are placed 
in schools through the arrangements set out in the SEN Code of Practice and 
not through these admission criteria.  All governing bodies are required by 
Section 324 of the Education Act 1996 to admit to the school a child with a 
Statement of SEN that names the school.  Schools must admit such children 
whether they have places or not.  Any appeal concerning the Statement or the 
admission is to the independent First-tier Tribunal (Health, Education and 
Social Care Chamber).  Parents/Carers of children with Statements of SEN 
should contact their child’s case officer for any further information. 
 
Where a pupil does not have a Statement of Special Educational Needs, 
written supporting evidence will be required to be submitted at the time of 
application and should set out why the preferred school is the most suitable 
school in view of the pupil’s condition. 
 
This evidence must include a supporting letter from a relevant professional, 
for example a doctor or other specialist.  Parents/Carers will be responsible 
for submitting this evidence.  If the required documents have not been 
supplied at the time of application South Gloucestershire Council will not be 
able to consider admission under this criterion.  On receipt of the written 
evidence South Gloucestershire Council will seek comments from 
independent professional advisers when considering applications under this 
criterion.  
 
3 Local Siblings:  Children are defined as local siblings if:  
 
 they live within the Area of Prime Responsibility; 
 or, where there is no Area of Prime Responsibility, local siblings will be 

deemed to be those living up to a maximum of 2 miles from school as 
measured in a direct line; 

 or, where the distance is over 2 miles but the school is still the nearest 
school; 

 they are full or half brother or sister; or 
 they are adoptive brother or sister; or 
 they are children of the same household; and 
 the older sibling is already in attendance at the preferred school and 

will be in attendance in September 2013 (statutory school age only). 
 
For the purposes of the local sibling criterion, a paired infant and junior school 
will be treated as one school.  
 
4 Geographical considerations:  Where there are more applications for 
children living within an Area of Prime Responsibility than places available, 
priority will be given to applications from within the defined area who live 
closest to the preferred school.  After places have been allocated from within 
the Area of Prime Responsibility, any remaining places will be allocated to 
those children living closest to the school.  Distances from home to school are 
measured in a direct line between the address point of the child’s home and a 
central point within the main school building using the Local Authority’s 
computerised mapping system. 
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In the case of South Gloucestershire infant and primary schools which do not 
have Areas of Prime Responsibility, places will be allocated to those children 
living closest to the school.  Distances from home to school are measured in a 
direct line between the address point of the child’s home and a central point 
within the main school building using the Local Authority’s computerised 
mapping system. 
 
5 Tie breaker:  Lots will be drawn by a Senior Officer of South 
Gloucestershire Council who is independent of the school admissions 
process. 
 
Admission to all Year Groups During the School Year 2013/2014 
All other applications for places for South Gloucestershire community and 
controlled primary schools during the year 2013/2014, including those to other 
year groups, will be considered using the criteria set out at the beginning of 
this section in accordance with the in-year admission arrangements. 
 
NB a decision is still to be made, based on the proposed revised School 
Admissions Code, as to whether in-year admissions will be dealt with by 
the Local Authority or by individual schools.  Views are invited on this 
issue. 
 
Children of Multiple Births 
Whenever possible, South Gloucestershire Council will endeavour to place 
children of multiple births in the same school within the places available and 
infant class size limits.  However, where the last child to qualify for a place is a 
twin or child of multiple birth, the place will be offered to one child and the 
other child(ren) considered under the admission criteria. 
 
Views are invited on whether, under the proposed revised School 
Admissions Code, where the last child to qualify for a place is a twin or 
a child of multiple birth, the other child(ren) should also be offered a 
place (or places) as an exception under infant class size limits. 
 
Deferred Admission 
Children are able to attend school from the beginning of the school year in 
which they become five but they do not have to attend school until the term 
following their fifth birthday.  Parents/Carers should indicate at the time of 
accepting a place that they wish to defer their child’s admission until later in 
the school year but the offered place will not be reserved beyond the term 
after the child’s fifth birthday nor beyond the academic year for which the 
original application was accepted.  If parents/carers do not take up the 
reserved place during the school year and by the start of term 5 at the latest 
they will need to reapply for a Year 1 place for the following year.  
 
Children of UK Service Personnel (UK Armed Forces) 
South Gloucestershire Council recognises the particular needs of children of 
UK service personnel (UK Armed Forces).  The Local Authority ensures that 
the needs of these children are taken into account by: 
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• allocating a school place in advance if the application is accompanied 
by an official government letter which declares a relocation date and a 
Unit postal address or quartering address. 

• accepting a Unit postal address, or, if appropriate, a quartering area 
address (the address of the closest house in the relevant quartering 
area), for applications from service personnel in the absence of a new 
home postal address. 

• accepting a late application from UK service personnel as ‘on time’ 
where a notification of posting has been received after the closing date 
and before the date of exchange of information with other admission 
authorities. 

• considering an application on the criterion of ‘local sibling’ where 
another child in the family has been offered a place at the preferred 
school and the Unit postal address or quartering address is within the 
Area of Prime Responsibility for the preferred school or, in the absence 
of an Area of Prime Responsibility, is within two miles of the preferred 
school. 

• wherever possible, children of UK service personnel will be offered a 
place at the preferred local school but taking into account the 
admission number for the school and infant class size limits. 

 
Views are invited on whether, under the proposed revised School 
Admissions Code, children of UK service personnel should be offered 
school places as exceptions under infant class size limits. 
 
Attendance at a Nursery Class or Co-located Children’s Centre 
Where a child attends a nursery class or co-located children’s centre, 
parents/carers will still need to apply for a school place.  Attendance at a 
particular nursery class or co-located children’s centre does not guarantee a 
place at a particular infant or primary school or give a child any higher priority 
for a place. 
 
Primary Schools in South Gloucestershire with Resource Bases 
Placement at Special Resource Bases is decided centrally by the Department 
for Children and Young People.  Children placed at a Resource Base will be 
offered a place within the admission number and are not considered to be 
permitted exceptions to infant class size regulations.  The aim of the 
Department is for full inclusion in mainstream activities wherever possible. 
 
Watermore Primary School 
Watermore Primary School is on two sites.  In the event that any year group is 
over-subscribed and distance to school is relevant in determining the 
allocation of a place; the distance will be measured to the appropriate site for 
the age of the child concerned. 
 
St John’s Mead CE Primary School 
St John’s Mead CE Primary School is formally designated as the base school 
for children living at Beanwood Park Fairground Site and such children will be 
considered for places on the basis of living in the Area of Prime Responsibility 
for St John’s Mead CE Primary School. 
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Home Address 
The child’s home address is considered to be where the child lives most of the 
time with his or her parent(s) and carer(s).  South Gloucestershire Council 
cannot accept an address of a business, relative, friend, childminder, a 
temporary address or an address of a house it is intended to move to.  The 
only exceptions are for children of UK service personnel for whom special 
arrangements apply. 
 
South Gloucestershire Council reserves the right to seek documentary 
evidence to support a claim of residence. 
 
Where a child spends time with each parent/carer at two different addresses, 
South Gloucestershire Council will ask for proof of the arrangements and will 
determine the appropriate address to be used in allocating a school place.  In 
reaching this decision, evidence may be requested to show the address to 
which any Child Benefit is paid and from which the child is registered with a 
medical GP.  Any other evidence provided by parents/carers will also be 
considered in reaching a decision on the home address for admissions 
purposes. 
 
Waiting Lists 
Where any school has been oversubscribed in the normal admissions round 
and places have been refused to some applicants a waiting list will be 
maintained for any vacancies which subsequently occur in the school. 
 
All waiting lists will be prioritised according to the admission criteria and not by 
reference to the date of joining the waiting list. 
 
Any waiting list will be maintained until the end of Term 2 (December term) 
and then discarded. 
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PROPOSED OVER-SUBSCRIPTION CRITERIA FOR ADMISSION TO 
OVER-SUBSCRIBED COMMUNITY AND VOLUNTARY CONTROLLED 
SECONDARY SCHOOLS IN SOUTH GLOUCESTERSHIRE FOR 
SEPTEMBER 2013/14 ADMISSIONS 
 
1 Children in Public Care or Previously in Public Care 
 
2 Special Educational Needs: 
Where the child has a physical or mental impairment that has a substantial 
and long-term adverse effect on his or her ability to carry out normal day-to-
day activities and this requires admission to the school applied for. 
 
NB  Views are invited on whether this criterion should continue to be 
given priority in the light of the requirement in equalities legislation for 
all schools to make provision for children with special and additional 
needs. 
 
3 Local siblings (those living within a school’s Area of Prime 
Responsibility and who have named the school as a preference). 
 
4a Geographical considerations (those living within a school’s Area 
of Prime Responsibility). 
 
4b Geographical considerations (those living outside a school’s Area 
of Prime Responsibility). 
 
5 Tie Breaker: 
Where it does not prove possible to resolve allocations to an over-subscribed 
school by the application of criteria 1-4, any remaining places will be allocated 
by drawing lots.  
 
Notes: 
2 Children in Public Care are those looked after by a Local Authority 
within the meaning of Section 22 of the Children Act 1989. 

Children Previously in Public Care are those who were looked after, 
but ceased to be so because they were adopted1 (or became subject to a 
residence order2 or special guardianship order3). 
 
1 Under the terms of the Adoption and Children Act 2002. 
2 Under the terms of the Children Act 1989.  
3 Section 14A of the Children Act 1989 
 
2 Children with Statements of Special Educational Needs (SEN) are 
placed in schools through the arrangements set out in the SEN Code of 
Practice and not through these admission criteria.  All governing bodies are 
required by Section 324 of the Education Act 1996 to admit to the school a 
child with a Statement of SEN that names the school.  Schools must admit 
such children whether they have places or not.  Any appeal concerning the 
Statement or the admission is to the independent First-tier Tribunal (Health, 
Education and Social Care Chamber).  Parents/Carers of children with 
Statements of SEN should contact their child’s case officer for any further 
information. 
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Where a pupil does not have a Statement of SEN, written supporting evidence 
will be required to be submitted at the time of application and should set out 
why the preferred school is the most suitable school because of the pupil’s 
condition or the difficulties that may be caused if he or she is placed at 
another school. 
 
This evidence must include a supporting letter from a relevant professional, 
for example a doctor or other specialist.  Parents/Carers will be responsible 
for submitting this evidence.  If the required documents have not been 
supplied at the time of application, South Gloucestershire Council will not be 
able to consider admission under this criterion.  On receipt of the written 
evidence South Gloucestershire Council will seek comments from 
independent professional advisers when considering applications under this 
criterion. 
 
3 Local Siblings:  children are defined as local siblings if: 
 they are full or half brother or sister; or 
 they are adoptive brother or sister; or 
 they are children of the same household; and 
 they live within the school’s defined Area of Responsibility; and 
 they have indicated that school as a preference; and 
 the older sibling is already in attendance at the preferred school and 

will be in attendance in September 2013 (statutory school age only). 
 
Please note:  to be defined as a ‘local sibling’ a child must live in the 
Area of Prime Responsibility for the school. 
 
4a Geographical considerations (for those living within a school’s 
Area of Prime Responsibility):  Priority will be given to those children who 
live within the Area of Prime Responsibility for the school.  Where a school 
also has an area of First Responsibility, children living in this area will be 
given the highest priority. 
 
If in any year there are more children living within the Area of Prime 
Responsibility than the number of places available at the school, priority will 
be given to those children who live closest to the school.  Distances from 
home to school are measured in a direct line between the address point of the 
child’s home and a central point within the main school building using the 
Local Authority’s computerised mapping system. 
 
4b Geographical considerations (for those living outside a school’s 
Area of Prime Responsibility):  After places have been allocated from within 
the Area of Prime Responsibility, any remaining places will be allocated to 
those children who live closest to the school.  Distances from home to school 
are measured in a direct line between the address point of the child’s home 
and a central point within the main school building using the Local Authority’s 
computerised mapping system.  All applications will be considered at the 
same time and the published over-subscription criteria applied.  
 
5 Tie breaker:  Lots will be drawn by a Senior Officer of South 
Gloucestershire Council who is independent of the school admissions 
process. 
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Admission to all Year Groups During the School Year 2013/2014 
All other applications for places for South Gloucestershire community and 
controlled secondary schools during the year 2013/2014, including those to 
other year groups, will be considered using the criteria set out at the 
beginning of this section in accordance with the in-year admission 
arrangements. 
 
NB a decision is still to be made, based on the proposed revised School 
Admissions Code, as to whether in-year admissions will be dealt with by 
the Local Authority or by individual schools.  Views are invited on this 
issue. 
 
Children of Multiple Births 
Whenever possible, South Gloucestershire Council will endeavour to place 
children of multiple births in the same school within the places available.  
However, where the last child to qualify for a place is a twin or child of multiple 
birth, the place will be offered to one child and the other child/children 
considered under the admission criteria. 
 
Views are invited on whether, under the proposed revised School 
Admissions Code, where the last child to qualify for a place is a twin or 
child of multiple birth, the other child(ren) should also be offered places 
beyond the normal Admission Number for the school. 
 
Children of UK Service Personnel (UK Armed Forces) 
South Gloucestershire Council recognises the particular needs of children of 
UK service personnel (UK Armed Forces).  The Local Authority ensures that 
the needs of these children are taken into account by: 
 
• allocating a school place in advance if the application is accompanied 

by an official government letter which declares a relocation date and a 
Unit postal address or quartering address. 

• accepting a Unit postal address, or, if appropriate, a quartering area 
address (the address of the closest house in the relevant quartering 
area), for applications from service personnel in the absence of a new 
home postal address. 

• accepting a late application from UK service personnel as ‘on time’ 
where a notification of posting has been received after the closing date 
and before the date of exchange of information with other admission 
authorities. 

• considering an application on the criterion of ‘local sibling’ where 
another child in the family has been offered a place at the preferred 
school and the Unit postal address or quartering address is within the 
Area of Prime Responsibility for the preferred school. 

• wherever possible, children of UK service personnel will be offered a 
place at the preferred local school but taking into account the 
admission number for the school. 
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Views are invited on whether, under the proposed revised School 
Admissions Code, children of UK service personnel should be offered 
places beyond the admission number for the school. 
 
Home Address 
The child’s home address is considered to be where the child lives most of the 
time with his or her parent(s) or carer(s).  South Gloucestershire Council 
cannot accept an address of a business, relative, friend, childminder, a 
temporary address or an address of a house it is intended to move to.  The 
only exceptions are for children of UK service personnel for whom special 
arrangements apply. 
 
South Gloucestershire Council reserves the right to seek documentary 
evidence to support a claim of residence. 
 
Where a child spends time with each parent/carer at two different addresses, 
South Gloucestershire Council will ask for proof of the arrangements and will 
determine the appropriate address to be used in allocating a school place.  In 
reaching this decision, evidence may be requested to show the address to 
which any Child Benefit is paid and from which the child is registered with a 
medical GP.  Any other evidence provided by parents/carers will also be 
considered in reaching a decision on the home address for admissions 
purposes. 
 
Waiting Lists 
Where any school has been oversubscribed in the normal admissions round 
and places have been refused to some applicants a waiting list will be 
maintained for any vacancies which subsequently occur in the school. 
 
All waiting lists will be prioritised according to the admission criteria and not by 
reference to the date of joining the waiting list. 
 
Any waiting list will be maintained until the end of Term 2 (December term) 
and then discarded. 
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Proposed Fair Access Protocol 
 

1. Introduction 
 
1.1 All Local Authorities must have a Fair Access Protocol as part of their 

school admission arrangements. 
 
1.2 Fair Access Protocols exist to ensure that, outside the normal 

admissions round, unplaced children, especially the most vulnerable, 
are offered a place at a suitable school as quickly as possible. In 
agreeing a protocol, the local authority must ensure that no school, 
including those with available places, is asked to take a 
disproportionate number of children who have been excluded from 
other schools, or who have challenging behaviour.  

 
1.3 The operation of Fair Access Protocols is outside the arrangements of 

co-ordination and is triggered when a parent of an eligible child has not 
secured a school place under in-year admission procedures. 

 
1.4 All admission authorities in South Gloucestershire must participate in 

the Fair Access Protocol in order to ensure that unplaced children are 
allocated a school place quickly. There is no duty for local authorities or 
admission authorities to comply with parental preference when 
allocating places through the Fair Access Protocol. 

 
1.5 The South Gloucestershire Fair Access Protocol encourages the Local 

Authority and schools to work together in partnership based on guiding 
principles to support children who may have difficulty in seeing a 
school place outside the normal admissions round. 

 
2. The Scope of the Fair Access Protocol 
 
2.1 The list of children to be considered under the Fair Access Protocol 

includes the following children of compulsory school age who have 
difficulty securing a school place: 

 
a) children from the criminal justice system or Pupil Referral Units 

who need to be reintegrated into mainstream education; 
 
b) children who have been out of education for two months or 

more; 
 
c) children of Gypsies, Roma, Travellers, refugees and asylum 

seekers; 
 
d) children who are homeless; 
 
e) children with unsupportive family backgrounds for whom a place 

has not been sought; 
 
f) children who are carers; and 
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g) children with special educational needs, disabilities or medical 

conditions (but without a statement). 
 
 Whilst some children in the above categories may find it difficult to 

secure a place, the majority of children will be dealt with through 
normal admission procedures. 

 
2.2 Where a governing body does not wish to admit a child with 

challenging behaviour outside the normal admissions round, even 
though places are available, it must refer the case to the local authority 
for action under the Fair Access Protocol. This will normally only be 
appropriate where a school has a particularly high proportion of 
children with challenging behaviour or previously excluded children.   

 
2.3 Admission authorities must not refuse to admit a child thought to be 

potentially disruptive, or likely to exhibit challenging behaviour, on the 
grounds that the child is first to be assessed for special educational 
needs.  

 
2.4 The Fair Access Protocol does not apply to a looked after child, a 

previously looked after child or a child with a statement of special 
educational needs naming the school in question, as these children 
must be admitted.  

 
3. Procedures 
 
3.1 The South Gloucestershire Council Pupil Referral and Reintegration 

Panel (PRRP) considers pupil placements for South Gloucestershire 
children who have been permanently excluded or for whom a 
Supported Transfer is sought. The Education Officer, Exclusions, 
Children Missing Education & Elective Home Education, is responsible 
for the administration of the Panel and subsequent referrals to schools.  

 
3.2 The Education Officer, Exclusions, Children Missing Education & 

Elective Home Education, monitors and tracks pupils ‘out of school’ on 
behalf of the local authority. The Children Missing Education Protocol 
identifies the practical steps to be taken by the Department for Children 
and Young People and all stakeholder agencies to locate, assess, 
register, monitor and track children and young people missing from 
education, to assess their needs and allocate appropriate provision; 
and then to monitor and track their progress. 

 
3.3 In placing pupils, South Gloucestershire Council will seek to balance 

the requirement to consider the circumstances of the individual pupil 
with funding an appropriate school place quickly.  Consideration will 
also be given to meeting the educational needs of a child not ready to 
enter or resume mainstream school. 

 
3.4 The PRRP will give consideration to the representations of a governing 

body concerning the admission of a particular pupil. 
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3.5 Where a pupil is resident outside South Gloucestershire every effort 
will be made to liaise with the relevant authority in order to secure a 
school placement. 

 
4. Parental Preference 
 
4.1 There is no duty for local authorities or admission authorities to comply 

with parental preference when allocating places through the Fair 
Access Protocol. 

 
4.2 Parents have the right to state a preference for a school place for their 

child (and an admission appeal if the place is refused) unless the child 
has twice been permanently excluded from two or more schools. 
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Proposed Timetable for Co-ordinated Secondary Admissions for 
Academic Year 2013/2014 

 
 

Closing date for all applications 
31 October 2012 

 
South Gloucestershire Local Authority sends details of applications received 

to other Local Authorities  
By 20 November 2012 

 
South Gloucestershire Local Authority sends details of applications received 

to VA and Foundation Schools and Academies in South Gloucestershire  
By 23 November 2012 

 
VA and Foundation schools and Academies send lists of the pupils to be 

offered and/or refused places at their schools, indicating ranking and criterion 
under which considered, to South Gloucestershire Local Authority 

By 11 January 2013 
 

South Gloucestershire Local Authority to inform other Local Authorities of the 
outcome of applications made by their residents for schools within South 

Gloucestershire 
By 15 February 2013 

 
All South Gloucestershire schools informed by South Gloucestershire Local 

Authority of all final offers up to the Admission Number 
27 February 2013 

 
Offers of a school place made to parents/carers resident in South 

Gloucestershire, including offers on behalf of other Local Authorities and 
Voluntary Aided and Foundation Schools and Academies 

Posted 1st class 1 March 2013 
 

Parents/carers to respond to the offer of a school place 
by 15 March 2013 

 
On time appeals for community and controlled schools to be lodged  

By 19 April 2013 
 

Details of late applications, on time applicants still seeking a place at their 
preferred schools and of places not accepted, to be exchanged between LAs 

as far as possible between 
15 March 2013 and 19 April 2013 

 
Second round of allocations to commence on 

6 May 2013 
 

Appeal process commences May 2013 
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Proposed Timetable for Co-ordinated Primary Admissions for 
Academic Year 2013/2014 

 
 

Closing date for all applications 
15 January 2013 

 
South Gloucestershire Local Authority sends details of applications received 

to other Local Authorities 
By 4 February 2013 

 
South Gloucestershire Local Authority sends details of applications received 

to VA and Foundation Schools and Academies in South Gloucestershire 
By 13 February 2013 

 
VA and Foundation Schools and Academies send lists of the pupils to be 

offered and/or refused places at their schools, indicating ranking and criterion 
under which considered, to South Gloucestershire Local Authority 

By 11 March 2013 
 

South Gloucestershire Local Authority to inform other Local Authorities of the 
outcome of applications made by their residents for schools within South 

Gloucestershire 
by 29 March 2013 

 
All South Gloucestershire schools informed by South Gloucestershire Local 

Authority of all final offers up to the Admission Number 
By 15 April 2013 

 
Offers of a school place made to parents/carers including offers on behalf of 

VA and Foundation Schools and Academies 
Posted 1st class 16 April 2013 

 
Parents/carers to respond to the offer of a school place 

By 30April 2013 
 

On time appeals to be lodged 
By 22 May 2013 

 
Details of late applications, on time applicants still seeking a place at their 

preferred schools and of places not accepted, to be exchanged between LAs 
as far as possible between 

16 January 2013 and 4 June 2013 
 

Second round of allocations to commence on 
11 June 2013 

 
Appeal process commences June 2013 
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PROPOSED SOUTH GLOUCESTERSHIRE SECONDARY CO-ORDINATED 
ADMISSION SCHEME FOR SEPTEMBER 2013/2014 
 
The relevant area for all South Gloucestershire schools is the South 
Gloucestershire Local Authority administrative area.  
 
This scheme will apply to all applications from parents/carers, resident in 
South Gloucestershire at the time of application, for Year 7 admission in 
September 2013 for schools with the following Admission Authorities:  
 
• South Gloucestershire Local Authority, as Admission Authority for its own 

secondary schools within South Gloucestershire; 
• Admission Authorities for Academies, Voluntary Aided or Foundation 

schools in the South Gloucestershire Local Authority administrative area; 
• All Local Authorities in England. 
 
South Gloucestershire Council has agreed particular processes for co-
ordinating its admission arrangements with its neighbouring authorities of 
Bath & North East Somerset Local Authority and Bristol Local Authority. 
 
Applications 
 
Parents/Carers resident in South Gloucestershire must complete the South 
Gloucestershire common application form for Year 7 places at secondary 
school for September 2013; this includes applications for schools in any of the 
Admission Authorities listed above.  The application form is on the Council’s 
website (for on-line applications) and is also included in the booklet for 
parents/carers, available from South Gloucestershire primary schools and 
from South Gloucestershire Admissions & Transport Team from September 
2012.  All parents/carers are strongly advised to give three preferences in 
rank order, giving reasons for their application, which can be for schools in 
South Gloucestershire or other Admission Authorities in England.  South 
Gloucestershire will inform the other Admission Authorities of these 
applications.  
 
Parents/Carers who do not live in South Gloucestershire but who wish to 
apply for a place at a secondary school in South Gloucestershire must 
complete the common application form available from the Local Authority in 
which they live.  If an application form is received from a parent/carer living 
outside South Gloucestershire the form will be returned to the relevant home 
authority.  
 
All parents/carers must complete the common application form.  However, 
individual Admission Authorities for Voluntary Aided, Foundation schools or 
Academies may wish to use supplementary forms to collect additional 
information in order to apply their over-subscription criteria.  Parents/Carers 
will need to contact the individual schools for information. 
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Completed common application forms must be returned directly to South 
Gloucestershire Admissions & Transport Team.  Applications for a place will 
be considered only if the completed common application form has been 
completed and submitted to South Gloucestershire Council by midnight on the 
closing date of 31 October 2012.  Any change in preference received before 
the closing date will supersede all previous applications which will be 
withdrawn.  
 
Applications or changes of preference received after the closing date are ‘late 
applications’ and will not normally be considered for the initial allocation of 
places.  
 
Consideration of Applications and Allocation of Places 
 
Applications for all schools will be considered under an ‘equal preference’ 
system.  All preferences will initially be considered equally regardless of 
ranking.  
 
South Gloucestershire will produce a report of all applications and pass this to 
the relevant Local Authorities by 20 November 2012 by electronic data 
transfer.  Own Admission Authority schools in South Gloucestershire named 
on the common application forms will be sent details of their applications by 
23 November 2012 by electronic data transfer.  Own admission authority 
schools will not be notified of the rank order of an applicant’s preferences. 
 
Any school which operates criteria for selection by ability or aptitude must 
ensure that its arrangements for assessing ability or aptitude, to enable 
decisions to be made on preferences received, conform to the timing 
requirements of the admissions scheme.  
 
In the case of admission to Foundation, Trust Schools and Academies in 
South Gloucestershire all applications will be considered with reference to 
their own over-subscription criteria.  Ranked lists of potential offers will then 
be returned to South Gloucestershire Council including the reason why each 
applicant qualified for a place, by 11 January 2013.  The list will also include 
those pupils, for whom a place cannot be offered, in rank order, explaining the 
reasons for refusal against the over-subscription criteria, and in the order in 
which additional offers will be made should places become available.  
 
South Gloucestershire then considers all potential offers in order to determine 
the single offer of a secondary school place to be made to parents/carers 
living in its area.  By 15 February 2013 South Gloucestershire will inform other 
Local Authorities of the offers to be made to parents/carers living in its area.  
South Gloucestershire will inform all secondary schools in its area of the 
offers to be made to parents/carers by 27 February 2013.  
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Offers of a School Place 
 
Offers of a school place will be posted (1st class) to parents/carers on 1 
March 2013.  South Gloucestershire Council is unable to inform 
parents/carers of the offer by telephone.  South Gloucestershire Council will 
make the single offer of a place for Year 7 to parents/carers resident within its 
area.  Places will be allocated against the published admission criteria without 
reference to the applicant’s order of preference.  Where a child qualifies for a 
place at more than one school, the final offer will be the highest ranked school 
with a place available.  
 
In the case of parents/carers resident in South Gloucestershire being refused 
a place at their preferred schools, an alternative school place at the nearest 
appropriate school to the home address with a place available will be offered 
to their child and they will be informed of the options available at that stage 
including their right of appeal.  
 
Parents/Carers must respond to the offer directly to South Gloucestershire by 
15 March 2013.  Parents/Carers will be advised that failure to respond by this 
date may result in the offer of a place being withdrawn.  Where a place has 
been withdrawn this will be confirmed in writing to parents/carers.  
 
Late Applications 
 
Applications submitted after the closing date are ‘late applications’ and will not 
normally be considered for the initial allocation of places.  However, South 
Gloucestershire will consider the circumstances of a late application before 
deciding whether or not to consider it along with the on-time applications.  
 
For over-subscribed schools, if places become available following the 
allocation of places for a school, the same criteria will be applied to ‘late 
applications’, formal appeals and applications for children whose 
parents/carers have indicated in writing that they still wish to be considered for 
a place.  Where places become available at an over-subscribed school, a 
second round of allocation will commence from 6 May 2013.  Applications 
received by 19 April 2013 will be considered in the second round of 
allocations.  Further places which become available will be reallocated as 
soon as possible.  Where a place can be offered at a preferred school for a 
child on a waiting list the place previously offered at a lower preference or 
alternative school will be withdrawn.  
 
For under-subscribed schools ‘late-applications’ will be offered as soon as 
possible after 1 March 2013.  If any under-subscribed school becomes over-
subscribed due to the number of late applications, places will be allocated 
using the published over-subscription criteria.  
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Waiting Lists - Community and Voluntary Controlled Schools 
 
Where a school has been over-subscribed and applications for places have 
been refused, a waiting list will be maintained for any vacancies which occur 
until the end of term 2 and then discarded.  Priority order on the waiting list 
will be determined by the over-subscription criteria, not by the date of joining 
the waiting list.  
 
Waiting Lists - Voluntary-aided and Foundation Schools and Academies 
 
Once the offers have been sent out by South Gloucestershire Council on 
behalf of all admission authorities, any questions about waiting lists should be 
made to the relevant school.  If there is pupil movement after allocations have 
been made and voluntary-aided or foundation schools or academies find that 
they can offer additional places, they must keep South Gloucestershire 
Council informed until the end of the autumn term.  It is for each admission 
authority to determine whether they will maintain waiting lists after the autumn 
term.  
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PROPOSED SOUTH GLOUCESTERSHIRE INFANT/PRIMARY 
CO-ORDINATED ADMISSION SCHEME FOR SEPTEMBER 2013/2014 

 
The relevant area for all South Gloucestershire schools is the South 
Gloucestershire Local Authority administrative area. 
 
This scheme will apply to all applications from parents/carers, for Reception 
Year admission in the academic year 2013/2014 for schools with the following 
Admission Authorities: 
 
• South Gloucestershire Council, as Admission Authority for Community and 

Controlled infant/primary schools within South Gloucestershire;  
• Admission Authorities for Voluntary Aided, Academy or Foundation 

schools in South Gloucestershire;  
• Admission Authorities for other maintained infant/primary schools in 

England. 
 
South Gloucestershire Council has agreed particular processes for co-
ordinating its admission arrangements with its neighbouring authorities of 
Bath & North East Somerset Local Authority and Bristol Local Authority.  
 
Applications 
 
Applications for Reception Year places at an infant/primary school for the 
academic year 2013/2014, for any of the Admission Authorities listed above, 
must be made by parents/carers on a common application form.  The form for 
completion by residents of South Gloucestershire is on the Council’s website 
(for on-line applications) and is also included in the booklet for parents/carers, 
available from South Gloucestershire Primary Schools and South 
Gloucestershire Admissions & Transport Team, from the beginning of the 
academic year.  All parents/carers are strongly advised to give three 
preferences in rank order, giving reasons for their application, which can be 
for South Gloucestershire Community or Controlled Schools or other 
Admission Authorities in England.  South Gloucestershire will inform the other 
Admission Authorities of these applications.  
 
Parents/Carers who do not live in South Gloucestershire but who wish to 
apply for a place at a South Gloucestershire infant/primary school must return 
the appropriate common application form to the Local Authority in which they 
live.  If an application form is received from a parent/carer of children living 
outside South Gloucestershire, the form will be passed on to the relevant 
home authority. 
 
All parents/carers must complete the common application form. 
 
Completed common application forms for residents of South Gloucestershire 
must be returned directly to South Gloucestershire Admissions & Transport 
Team.  Applications for a place will be considered only if parents/carers have 
submitted the completed common application form by the closing date of 15 
January 2013.  Any change in preference received before the closing time 
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and date will supersede all previous applications which will be withdrawn.  
Applications or changes of preference received after the closing date are ‘late 
applications’ and will not normally be considered for the initial allocation of 
places. 
 
Individual Admission Authorities for Voluntary Aided, Academy or Foundation 
schools may wish to use supplementary forms to collect additional information 
in order to apply their over-subscription criteria.  Parents/Carers will need to 
contact the individual schools for information. 
 
Consideration of Applications and Allocation of Places 
 
Applications for all schools will be considered under an ‘equal preference’ 
system.  All preferences will initially be considered equally regardless of 
ranking. 
 
South Gloucestershire will pass the details of applications received, on to 
other Local Authorities as appropriate by 4 February 2013 by electronic data 
transfer.  Own Admission Authority schools in South Gloucestershire named 
on the common application forms will be sent details of their applications by 
13 February 2013 by electronic data transfer.  Own admission authority 
schools will not be notified of the rank order of an applicant’s preferences. 
 
South Gloucestershire Voluntary Aided primary school and Academy 
Admission Authorities will consider and rank all applications received, 
including any supplementary data, with reference to their own over-
subscription criteria where necessary.  Ranked lists of potential offers will then 
be returned by electronic data transfer to South Gloucestershire by the 
Voluntary Aided Primary School and Academy Admission Authorities, 
including the reason why each applicant qualified for a place, by 11 March 
2013.  The list will also include those pupils, for whom a place cannot be 
offered, in rank order, explaining the reasons for refusal against the over-
subscription criteria, and in the order in which additional offers will be made 
should places become available. 
 
By 29 March 2013 South Gloucestershire will inform other Local Authorities of 
the offers to be made to parents/carers living in its area. 
 
South Gloucestershire then considers all potential offers in order to determine 
the single offer of a Reception Year place to be made to parents/carers in its 
area on 16 April 2013.  
 
Offers of a School Place 
 
Offers will be posted 1st class on 16 April 2013.  South Gloucestershire will 
make the single offer of a place for Reception Year to parents/carer resident 
within its area.  Where a child qualifies for a place at more than one school 
the highest ranked place available will be offered. 
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In the case of parents/carers resident in South Gloucestershire being refused 
a place at their preferred school(s), an alternative school place will be offered 
to their child at the nearest school to the home address with a place available 
and they will be informed of the options available at that stage including their 
right of appeal. 
 
Parents/Carers must respond to the offer directly to South Gloucestershire by 
30 April 2013.  Where a response has not been received by 30 April 2013 
South Gloucestershire will contact parents/carers to advise them of the need 
to respond within one week and point out that the place may be withdrawn if 
they do not.  Where a place has been withdrawn this will be confirmed in 
writing to parents/carers. 
 
Deferred Entry 
 
Pupils are normally admitted in the September of the school year in which 
they reach their fifth birthday, however they are not required to be in full time 
education until the term following their fifth birthday.  Parents can request that 
that the date their child is admitted to school is deferred until later in the 
school year or until the child reaches compulsory school age in that school 
year.  Parents may not defer admission beyond the academic year for which 
the original application was accepted. Therefore, any reception places applied 
for within this co-ordinated scheme must be taken up by the child by the 
beginning of Term 5 (April 2014). Children born in the summer and whose 
parents do not wish them to start school or academy until the term after their 
5th birthday will still have to join their own year group (ie Year 1 in the 
following academic year) unless there is a professional agreement that joining 
a lower year group is in the best interests of the child.  
 
Parents can also request that their child attends part-time until the child 
reaches compulsory school age. 
 
Attendance at a nursery class does not guarantee admission to a particular 
school for primary education.  A separate application must be made for 
transfer from nursery to primary school. 
 
Late Applications and Changes of Preference 
 
Applications received after the closing date are ‘late applications’ and will not 
normally be considered for the initial allocation of places.  However, South 
Gloucestershire will consider the circumstances of a late application before 
deciding whether or not to consider it along with the on-time applications. 
 
A change of preference received after the closing date will be considered as a 
‘late application’ unless there are exceptional circumstances for the change. 
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For over-subscribed schools, if places become available following the initial 
allocation of places for a school, the same criteria will be applied to ‘late 
applications’, formal appeals and  applications for children whose 
parents/carers have indicated in writing that they still wish to be considered for 
a place.  Where a place can be offered at a preferred school for a child on the 
waiting list, any place previously offered at a lower preference school will be 
withdrawn. 
 
In the case of under-subscribed schools all late applications received since 
the closing date and up until 4 June 2013 will be considered in the second 
round of allocations.  If any under-subscribed school becomes over-
subscribed owing to the number of late applications, places will be allocated 
using the published over-subscription criteria. 
 
Details of late applications, on time applicants still seeking a place at their 
preferred schools and of places not accepted following the initial allocations 
will be exchanged with Voluntary Aided schools, Academies and other Local 
Authorities as far as possible by 4 June 2013 to enable a second round of 
allocations for all schools to commence on 11 June 2013. 
 
The co-ordinated admissions process will continue to be operated, with 
application data being exchanged with Voluntary Aided schools, Academies 
and other Local Authorities as appropriate, for all applications received up to 
31 August 2013. 
 
Waiting Lists - Community and Voluntary Controlled Schools 
 
Where a school has been over-subscribed and applications for places have 
been refused, a waiting list will be maintained for any vacancies which occur 
until the last school day of term 2 and then discarded.  Priority order on the 
waiting list will be determined by the over-subscription criteria, not by the date 
of joining the waiting list. 
 
Waiting Lists - Voluntary-aided, Academy and Foundation Schools 
 
Once the offers have been sent out by South Gloucestershire Council on 
behalf of all admission authorities, any questions about waiting lists should be 
made to the relevant school.  If there is pupil movement after allocations have 
been made and voluntary-aided, academy or foundation schools find that they 
can offer additional places, they must keep South Gloucestershire Council 
informed until the end of the autumn term.  It is for each admission authority to 
determine whether they will maintain waiting lists after the autumn term.  
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PROPOSED ADMISSION NUMBERS 2013-14 
COMMUNITY AND VOLUNTARY CONTROLLED PRIMARY SCHOOLS 

 
 

School Name Admission 
Number 

Abbotswood Primary 60 
Alexander Hosea Primary 45 
Almondsbury CE Primary 45 
Bailey’s Court Primary 60 
Barley Close Community Primary 60 
Barrs Court Primary 45 
Beacon Rise Primary  60* 
Blackhorse Primary 60 
Bowsland Green Primary 45 
Broadway Infant 60 
Bromley Heath Infant 60 
Bromley Heath Junior 60 
Cadbury Heath Primary 30 
Callicroft Primary 60 
Charborough Road Primary 35 
Charfield Primary 30 
Cherry Garden Primary 30 
Christ Church CE Infant 75 
Christ Church CE Junior 75 
Christ Church CE Primary  30* 
Coniston Primary 30 
Courtney Primary 30 
Crossways Infant 60 
Crossways Junior 60 
Elm Park Primary 45 
Emersons Green Primary  30* 
Filton Hill Primary 30 
Frampton Cotterell CE Primary 45 
Frenchay CE Primary 20 
Gillingstool Primary 30 
Hambrook Primary 30 
Hanham Abbots Junior 90 
Hawkesbury CE Primary 15 
Iron Acton CE Primary 12 
Kings Forest Primary 60 
Little Stoke Primary  30* 
Longwell Green Primary 60 
Mangotsfield CE Primary 60 
The Manor CE Primary 30 
Manorbrook Primary 30 
Marshfield CE Primary 26 
Meadowbrook Primary 60 
The Meadows Primary 30 
North Road Primary 15 
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School Name Admission 
Number 

Old Sodbury CE Primary 12 
Oldbury-on-Severn CE Primary 11 
Olveston CE Primary 30 
The Park Primary 90 
Parkwall Primary 30 
Pucklechurch CE Primary 45 
Rangeworthy CE Primary 10 
Raysfield Infant 60 
Raysfield Junior 60 
Redfield Edge Primary 30 
The Ridge Junior 60 
St Andrew’s CE Primary 10 
St Anne’s CE Primary 60 
St Barnabas CE Primary 60 
St Chad’s Patchway CE Primary 30 
St Helen’s CE Primary 30 
St John’s Mead CE Primary 45 
St Michael’s CE Primary Stoke Gifford 90 
St Michael’s CE Primary Winterbourne 30 
St Peter’s Anglican/Methodist VC Primary 30 
St Stephen’s Infant 90 
St Stephen’s CE Junior 90 
Samuel White’s Infant 90 
Severn Beach Primary 30 
Shield Road Primary 30 
Stanbridge Primary 60 
Staple Hill Primary 45 
Stoke Lodge Primary 60 
Tortworth Primary 14 
Trinity CE Primary 20 
The Tynings Primary 60 
Tyndale Primary 30 
Watermore Primary 30 
Wellesley Primary 30 
Wheatfield Primary 60 
Wick CE Primary 30 
  

* subject to continuing discussion 
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Secondary School Admission Numbers 2013/2014 
 

Secondary School Status Admission 
Number 

Abbeywood Community 180 

Brimsham Green Community 210 

The Castle Community 270 

Chipping Sodbury Controlled 150 

Downend Community 210 

The Grange Community 180 

Hanham High Community 180 

Mangotsfield Community 240 

Marlwood Controlled 210 

Patchway Community 180 

Sir Bernard Lovell Community 210 

 
Note:  The Admission Number indicates the number of school places that the school 
must offer in each relevant year group.  The Admission Number reflects the physical 
capacity of the school accommodation and, where appropriate, current Infant Class 
Size Limits. 
 
Under academy status, admission numbers for Bradley Stoke School and Kings Oak 
(previously Kingsfield) will be published by the governing bodies. 
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