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Admissions Policy 

There are 2 appendices to this policy to support staff: 

Appendix A Admissions Booklet from South Gloucestershire Local Authority (LA) 

Appendix B Appeal Form 

1. Purpose of the Policy 

1.1 The purpose of this policy is to make the admissions process to The Castle 
School clear and open. 

1.2 Year 7 admissions.  The Trust is supported by the LA in allocating places to The 
Castle School and informing families.  Appendix A is the booklet produced by the 
LA outlining the process for all schools in the South Gloucestershire area. 

1.3 The Castle School has an Admission number of 270 places in each year group 
from Year 7 to Year 11. 

1.4 (from LA guidance) Should The Castle School be oversubscribed (i.e. if there are 
more applications than places available), initial allocations will be made 
according to the following criteria.  These are listed in order of priority and will be 
applied to all applications received by the published closing date for applications. 

 SECONDARY SCHOOLS (Year 7 admissions) 

1. Children in Public Care or Previously in Public Care 
2. Special Educational Needs. 

 Where the child has a physical or mental impairment that has a 
 substantial and long-term adverse effect on his or her ability to carry out 
 normal day-to-day activities and this requires admission to the school 
applied for. 

3. Local siblings (those living within a school’s Area of Prime 
Responsibility and who have named the school as a preference). 

4a. Geographical considerations (those living within a school’s Area of 
Prime Responsibility). 

4b. Geographical considerations (those living outside a school’s Area of 
Prime Responsibility). 

5. Tie Breaker.  

 Where it does not prove possible to resolve allocations to an over-
subscribed school by the application of criteria 1-4, any remaining places 
will be allocated by drawing lots. 
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Notes: 

1. Children in Public Care are those looked after by a Local Authority 
within the meaning of Section 22 of the Children Act 1989. 

 Children Previously in Public Care are those who were looked after, but 
ceased to be so because they were adopted1 (or became subject to a 
residence order2 or special guardianship order3). 

 1 Under the terms of the Adoption and Children Act 2002 

 2 Under the terms of the Children Act 1989  

 3 Section 14A of the Children Act 1989 

2. Children with Statements of Special Educational Needs (SEN) are 
placed in schools through the arrangements set out in the SEN Code of 
Practice and not through these admission criteria.  All governing bodies 
are required by Section 324 of the Education Act 1996 to admit to the 
school a child with a Statement of SEN that names the school.  Schools 
must admit such children whether they have places or not.  Any appeal 
concerning the Statement of the admission is to the independent First-tier 
Tribunal (Health, Education and Social Care Chamber).  Parents / Carers 
of children with Statements of SEN should contact their child’s case 
officer for any further information. 

 Where a student does not have a Statement of SEN, written supporting 
evidence will be required to be submitted at the time of application and 
should set out why the preferred school is the most suitable school 
because of the student’s condition or the difficulties that may be caused if 
he or she is placed at another school. 

 This evidence must include a supporting letter from a relevant 
professional, for example a doctor or other specialist.  Parents / Carers 
will be responsible for submitting this evidence.  If the required documents 
have not been supplied at the time of application, South Gloucestershire 
Council will not be able to consider admission under this criterion.  On 
receipt of the written evidence South Gloucestershire Council will seek 
comments from independent professional advisers when considering 
applications under this criterion. 

3. Local Siblings: children are defined as local siblings if: 

 They are full or half brother or sister; or 

 They are adoptive brother or sister; or 

 They are children within the school’s defined Area of Responsibility; 
and they have indicated that school as a preference; and 
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 The older sibling is already in attendance at the preferred school and 
will be in attendance in September 2013 (statutory school age only) 

Please note:  to be defined as a ‘local sibling’ a child must live in 
the Area of Prime Responsibility for the School. 

4a. Geographical Considerations (for those living within a School’s Area 
 of Prime Responsibility):  Priority will be given to those children who live 
within the Area of Prime Responsibility for the school.  Where a school 
also has an area of First Responsibility, children living in this area will be 
given the highest priority. 

 If in any year there are more children living within the Area of Prime 
Responsibility than the number of places available at the school, priority 
will be given to those children who live closes to the school.  Distances 
from home to school are measured in a direct line between the address 
point of the child’s home and a central point within the main school 
building using the Local Authority’s computerised mapping system. 

4b. Geographical considerations (for those living outside a school’s 
 Area of Prime Responsibility):  After places have been allocated from 
within the Area of Prime Responsibility, any remaining places will be 
allocated to those children who live closest to the school.  Distances from 
home to school are measured in a direct line between the address point of 
the child’s home and a central point within the main school building using 
the Local Authority’s computerised mapping system.  All applications will 
be considered at the same time and the published over-subscription 
criteria applied. 

4c. Area of Prime Responsibility:  The indicative map below set out the 
Area of Prime Responsibility for admissions to The Castle School.  
Further details are available from the School or South Gloucestershire 
Local Authority. 
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5. Tie breaker:  Lots will be drawn by a Senior Officer of South 
Gloucestershire Council who is independent of the school admissions 
process. 

Children of Multiple Births 

Whenever possible, South Gloucestershire Council will endeavour to place 
children of multiple births in the same school within the places available.  
However, where the last child to qualify for a place is a twin or child of multiple 
birth, the places will be offered to one child and the other child / children 
considered under the admission criteria. 

Children of UK Service Personnel (UK Armed Forces) 

South Gloucestershire Council recognises the particular needs of children of UK 
service personnel (UK Armed Forces).  The Local Authority ensures that the 
needs of these children are taken into account by: 

 Allocating a school place in advance if the application is accompanied by 
an official government letter which declares a relocation date and a Unit 
postal address or quartering address. 

 Accepting a Unit postal address, or, if appropriate, a quartering area 
address (the address of the closes house in the relevant quartering area), 
for applications from service personnel in the absence of a new home 
postal address. 

 Accepting a late application from UK service personnel as ‘on time’ where a 
notification of posting has been received after the closing date and before 
the date of exchange of information with other admission authorities. 

 Considering an application on the criterion of ‘local sibling’ where another 
child in the family has been offered a place at the preferred school and the 
Unit postal address or quartering address is within the Area of Prime 
responsibility for the preferred school. 

 Wherever possible, children of UK service personnel will be offered a place 
at the preferred local school but taking into account the admission number 
for the school 

Home Address 

The child’s home address is considered to be where the child lives most of the 
time with his or her parent(s) or carer(s).  South Gloucestershire Council cannot 
accept an address of a business, relative, friend, childminder, a temporary 
address or an address of a house it is intended to move to.  The only 
exceptions are for children of UK service personnel for whom special 
arrangements may apply. 

South Gloucestershire Council reserves the right to seek documentary evidence 
to support a claim of residence. 

Where a child spends time with each parent / carer at two different addresses, 
South Gloucestershire Council will ask for proof of the arrangements and will 
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determine the appropriate address to be used in allocating a school place.  In 
reaching this decision, evidence may be requested to show the address to 
which any Child Benefit is paid and from which the child is registered with a 
medical GP.  Any other evidence provided by parents / carers will also be 
considered in reaching a decision on the home address for admissions 
purposes. 

Appeals – Year 7 September intake appeals 

After the end of October (closing date for applications) the LA will send Castle 
School Education Trust a list of all their applicants.  This will include first, 
second and third preferences, but won’t state the preferences.  The LA will rank 
the list for The Castle School and allocate 270 students. 

Parents will be informed of the allocation of places.  Included in this information 
will be an Appeal Form (Appendix B) and an explanatory statement from Castle 
School Education Trust.  If parents wish to appeal they need to complete and 
return the Appeals Form to Castle School Education Trust. 

An independent appeals panel will be convened by the LA at which both 
parents and Castle School Education Trust will represent their case.  Decisions 
made by the panel are legally binding. 

In-Year Transfer Year 7 – 11 

Parents should apply to Castle School Education Trust for a place at The Castle 
School.  If the year group is full or oversubscribed then Castle School Education 
Trust will refuse the place and the applicant will be placed on a waiting list and 
given the opportunity to appeal.  If parents wish to appeal they need to 
complete and return the Appeals Form to Castle School Education Trust. 

An independent appeals panel will be convened at which both parents and 
Castle School Education Trust will represent their case.  Decisions made by the 
panel are legally binding. 

If a place becomes available and there are applicants on the waiting list, the 
place will be offered according to the criteria set out for Year 7 September 
intake, and not by reference to the date of joining the waiting list. 

2. Consultation Process 

2.1 This policy was developed in consultation  with Governors. 

3. Relationship to other Policies 

 School prospectus / profile 

4. Roles and Responsibilities 
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4.1 The Headteacher will ensure that all parents / carers of students, or potential 
 students, are fully aware of the admissions policy and process in appropriate 
 meetings, publications etc. 

 



 

Castle School Education Trust: a company limited by guarantee 
Registered in England: Company Number: 8397975 

Registered Office: The Castle School, Park Road, Thornbury, South Gloucestershire, BS35 1HT. 

 

 

 

This form should only be completed if you wish to make a formal appeal for a place at The 
Castle School 
 
Please complete in black ink and return this form within 20 school days to: 

 
 

LETTER OF APPEAL FOR THE CASTLE SCHOOL 
 
 

Name of Parent / Carer  

Signature  

Date  

Full Name of Child  

Date of Birth  

Address of Child  

Current Primary School  

 
For September intakes, please indicate preference: 1st, 2nd or 3rd: 
 
WAITING LIST 
The Castle School will maintain its own waiting list. The waiting list will be maintained for 
the academic year and then discarded. When a place becomes available, places will be offered in 
accordance with the oversubscription criteria oulined in the Admissions Policy, which can be found on the 
School website, and not the length of time an applicant’s name has been on the waiting list. 
NB If you request an appeal your child will be automatically placed on the waiting list. 
 
 

PLEASE REMEMBER TO UPDATE THE CASTLE SCHOOL OF ANY CHANGES TO YOUR CONTACT DETAILS. 
 



 

Castle School Education Trust: a company limited by guarantee 
Registered in England: Company Number: 8397975 

Registered Office: The Castle School, Park Road, Thornbury, South Gloucestershire, BS35 1HT. 

 

Reasons for Preference/Grounds for Appeal 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 Please continue overleaf 



 

Castle School Education Trust: a company limited by guarantee 
Registered in England: Company Number: 8397975 

Registered Office: The Castle School, Park Road, Thornbury, South Gloucestershire, BS35 1HT. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 Please continue on a separate sheet, if necessary, and attach. 
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Admissions Policy 2015 
Status: statutory 
 
Version: 0.5: December 2013 
Working draft for consultation  

 

 

 
 

There are no appendices to this policy.                     

 

1) Purpose of the Policy: 

 
1.1 The purpose of this policy is to make the admissions process to Bradley Stoke 

Community School (BSCS) and Abbeywood Community School (ACS) clear and 
open. 

 
1.2   The Directors of the Olympus Academy Trust (the Trust) have agreed that the 

admission arrangements for both schools will remain in line with the agreed 
arrangements for South Gloucestershire’s maintained non-denominational secondary 
and primary schools. 

 
1.3      The Trust adheres to the statutory requirements and the principles expressed in the 

School Admissions Code (DfE Feb 2012). The admission arrangements must be 
confirmed by 15 April each year and published on the schools’ websites by 1 May.       

 
1.4 Year 7 admissions: the directors and governors are supported by the South 

Gloucestershire local authority (LA) in allocating places to the schools and informing 
families.  The LA co-ordinates the admissions and the Trust commissions the LA’s 
independent appeals panel which hears appeals from parents whose child has not 
been allocated a place at either of the schools. 

 
1.5 Reception admissions: the directors and governors are supported by the South 

Gloucestershire local authority (LA) in allocating places to BSCS and informing 
families.  The LA co-ordinates the admissions and the Trust commissions the LA’s 
independent appeals panel which hears appeals from parents whose child has not 
been allocated a place in Reception at BSCS. 

 
1.6 Both BSCS and ACS have 180 places in each year group from Year 7 to Year 11. Up 

to 25 of the 900 places at ACS are set aside for students allocated to the Resource 
Base by the LA. BSCS will also have 30 places in Reception (September 2015) and 
will expand by one year group each year (with the same number in each year group) 
until reaching capacity in September 2021. In September 2022 the number of places 
available for external allocation in Y7 at BSCS will drop to 150. Students already on 
roll at BSCS at the end of Year 6 will be guaranteed continuation into secondary 
phase and a place in Year 7, should they wish to remain at BSCS. 

 

2) The Admission Criteria and Arrangements 
 
2.1     Should either school be over-subscribed (i.e. if there are more applications than 

places available), initial allocations will be made according to the criteria below. 
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These are listed in order of priority and will be applied to all applications for the 
school received by the published closing date for applications. 

 
a) Children in Public Care or Previously in Public Care (Please see Note 1 below)  

 
     b)  Local siblings - those living within the school’s Area of Prime Responsibility 

and who have named the school as a preference (Please see Note 2 below) 
 
     c) Geographical considerations (those living within the school’s Area of Prime 

Responsibility) (Please see Note 3 below) 
 
     d) Geographical considerations (those living outside the school’s Area of Prime 

Responsibility) (Please see Note 4 below) 
 
      e)  Tie Breaker: 

Where it does not prove possible to resolve allocations to an over-subscribed school 
by the application of criteria 1-4, any remaining places will be allocated by drawing 
lots (Please see Note 5 below) 
  

Notes: 
1 Children in Public Care are those looked after by a Local Authority within the 

meaning of Section 22 of the Children Act 1989. 
 
Children Previously in Public Care are those who were looked after, but ceased to 
be so because they were adopted1 (or became subject to a residence order2 or 
special guardianship order3). 

 
1 Under the terms of the Adoption and Children Act 2002 
2 Under the terms of the Children Act 1989 
3 Section 14A of the Children Act 1989 

 
 
2 Local Siblings:  children are defined as local siblings if: 
 they are full or half brother or sister; or 
 they are adoptive brother or sister; or 
 they are children of the same household; and 
 they live within the school’s defined Area of Prime Responsibility; and 
 they have indicated that school as a preference; and 
 the sibling is already in attendance at the preferred school and will be in attendance 

(statutory school age only) on the date at which the applicant transfers to an 
academy within the OAT.  The sibling rule does not apply across OAT, but is specific 
to each academy. 

 
Please note:  to be defined as a ‘local sibling’ a child must live in the Area of 
Prime Responsibility for the school. 

 
3 Geographical considerations (for those living within the school’s Area of Prime 

Responsibility):  Priority will be given to those children who live within the Area of 
Prime Responsibility for the school.  Please see the map below which sets out the 
Area of Prime responsibility for BSCS and ACS. More detailed information is 
available at the schools or from the LA.  

 
If in any year there are more children living within the Area of Prime Responsibility 
than the number of places available at the school, priority will be given to those 
children who live closest to the school.  Distances from home to school are measured 
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in a direct line between the address point of the child’s home and a central point 
within the main school building using the LA’s computerised mapping system. 
 

 
         6: Bradley Stoke Community School 
         7: Abbeywood Community School 
         8: Patchway Community College 
 
4 Geographical considerations (for those living outside the school’s Area of 

Prime Responsibility):  After places have been allocated from within the Area of 
Prime Responsibility, any remaining places will be allocated to those children who 
live closest to the school.  Distances from home to school are measured in a direct 
line between the address point of the child’s home and a central point within the main 
school building using the LA’s computerised mapping system.  All applications will be 
considered at the same time and the published over-subscription criteria applied.  

 
5 Tie breaker:  Lots will be drawn by a Senior Officer of South Gloucestershire Council 

who is independent of the school’s admissions process. 
 
2.2  Children with Statements of Special Educational Needs (SEN) 

Children with Statements are placed in schools through the arrangements set out in 
the SEN Code of Practice and not through these admission criteria.  Each governing 
body is required by Section 324 of the Education Act 1996 to admit to the school a 
child with a Statement that names the school whether or not there are places 
available. Any appeal concerning the Statement or the admission is to the 
independent First-tier Tribunal (Health, Education and Social Care Chamber).  ACS 
hosts a Resource Base for children with Statements of SEN and who need significant 
levels of support for their communication. All these children are placed in the 
Resource Base by the LA. 

 
2.3  Children of Multiple Births 

Whenever possible, South Gloucestershire Council will endeavour to place children 
of multiple births in the same school within the places available.  However, where the 
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last child to qualify for a place is a twin or child of multiple birth, the place will be 
offered to one child and the other child/children considered under the admission 
criteria but normally admitted. 
 

2.4  Children of UK Service Personnel (UK Armed Forces) 
South Gloucestershire Council recognises the particular needs of children of UK 
service personnel (UK Armed Forces).  The LA ensures that the needs of these 
children are taken into account by: 

 allocating a school place in advance if the application is accompanied by an 
official government letter which declares a relocation date and a Unit postal 
address or quartering address. 

 accepting a Unit postal address, or, if appropriate, a quartering area address (the 
address of the closest house in the relevant quartering area), for applications 
from service personnel in the absence of a new home postal address. A 
quartering address will be used only where the housing authorities confirm in 
writing that a house will be offered in the area. 

 accepting a late application from UK service personnel as ‘on time’ where a 
notification of posting has been received after the closing date and before the 
date of exchange of information with other admission authorities. 

 considering an application on the criterion of ‘local sibling’ where another child in 
the family has been offered a place at the preferred school and the Unit postal 
address or quartering address is within the Area of Prime Responsibility for the 
preferred school. 

 wherever possible, children of UK service personnel will be offered a place at the 
preferred local school but taking into account the admission number for the 
school. 

 
2.5 Home Address 
The child’s home address is considered to be where the child lives most of the time with his 
or her parent(s) or carer(s).  South Gloucestershire Council cannot accept an address of a 
business, relative, friend, childminder, a temporary address or an address of a house it is 
intended to move to.  The only exceptions are for children of UK service personnel for whom 
special arrangements apply. 
 
South Gloucestershire Council and the OAT reserve the right to seek documentary evidence 
to support a claim of residence. 
 
Where a child spends time with each parent/carer at two different addresses, South 
Gloucestershire Council will ask for proof of the arrangements and will determine the 
appropriate address to be used in allocating a school place.  In reaching this decision, 
evidence may be requested to show the address to which any Child Benefit is paid and from 
which the child is registered with a medical GP.  Any other evidence provided by 
parents/carers will also be considered in reaching a decision on the home address for 
admissions purposes. Where evidence is not forthcoming, OAT will use the address which is 
furthest from the school, measured in a direct line between the address point of both 
addresses and a central point within the main school building using the LA’s computerised 
mapping system, for the purposes of determining ranking for allocation of places. 
 
2.6 Appeals – September intake appeals. 
After the closing date for applications (31st October for Year 7 and 15th January for 
Reception) the LA will send BSCS and ACS separate lists of all their applicants.  Each list 
will include all those stating a preference for the school but will not state the preferences.  
The LA will rank the lists separately and allocate up to the Planned Admission Number to 
each school, i.e. 30 in Reception at BSCS and 180 in Year 7 at both BSCS and ACS. 
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Parents will be informed of the allocation of places.  Included in this information will be an 
Appeal Form and an explanatory guidance. If parents wish to appeal they need to complete 
and return the Appeals Form. 
 
An independent appeals panel will be convened by the LA at which both parents and the 
Trust will present their cases.  Decisions made by the panel are legally binding.  
 
2.7 Waiting Lists 
Where the school is oversubscribed in the normal admissions round and places have been 
refused to some applicants, a waiting list will be maintained for any vacancies which 
subsequently arise. The waiting list will be prioritised according to the admission criteria and 
not by reference to the date of joining the waiting list. The list will be maintained by the 
school. 
 
2.8 In-Year Transfer Years Reception to 11 
Parents who wish to obtain a place at either of the schools other than at the bulk September 
intake to Reception and Year 7, should apply directly to the school. Parents will have a 
decision about allocating a place within two weeks.  
 If the year group is full or oversubscribed then the school will refuse the place but the 
applicant will be given the opportunity to appeal and an appeals form will be supplied. An 
independent appeals panel will be convened by the LA at which both parents and the Trust 
will present their cases.  Decisions made by the panel are legally binding. 
If a place is available, at either of the schools but taking account of the parents’ preference, 
we will invite the student in for an induction meeting and tour after which we will offer the 
place, unless there is a compelling reason not to.  
 
2.9 Post 16 Admission Arrangements 
ACS and BSCS are part of the Concorde Partnership and reference should be made to its 
prospectus for additional information. 

 Applications will be considered for admission at the age of 16+. 

 Applications should be made direct to the school. 

 Where the number of applications exceeds the number of post 16 places available, 
and after the admission of any students with a Statement of SEN naming the school, 
priority will be given in accordance with the over-subscription criteria which apply to 
Year 7 admissions. 

 The specific minimum academic achievement requirements will apply to all 
applicants, both internal and external. These are:  

o for level 3 courses 5 A*-C grades at GCSE or equivalent and the additional 
entry requirements for each of the subjects to be studied; 

o for level 2 courses students will need to discuss the suitability of courses to 
be studied with a member of the Post 16 team. 

 It is normal for all applicants who meet the academic criteria to be admitted. 

 Unsuccessful applicants have the right of appeal to an Independent Appeal Panel. 
 
 

3) Consultation process:  

 
3.1 This policy was developed through the OAT and LA’s consultation processes. 
 
 

4) Relationship to other policies:  
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4.1 Parents and students are encouraged to read the schools’ prospectuses and the 
prospectus for the Concorde Partnership, visit the schools’ websites and attend open 
days/evenings.     
 
 

5) Roles and Responsibilities: 

 

5.1 The Headteachers will ensure that all parents/carers of students, or potential 
students, are fully aware of the admissions policy and process in appropriate 
meetings, publications etc.  

 

Dates:  

  
Ratification 
Approved by the Board of Directors as a draft for consultation on 12th December 2013 
 
Review 
Version 5 (final) to be approved by the Board of Directors on 3rd March 2014 
   
Implementation  
Date: (Version 1 January 2009) (Version 2 November 2010) (Version 3 January 2012) 
(Version 4 March 2013)  Version 5 March 2014 
Publication 
This policy will be placed on the ACS, BSCS and OAT websites before 10th March 2014 
 

 
 
Have your say 
The consultation will remain open for 8 weeks from Monday 6th January 2014 to 
Friday 28th February 2014.  We would welcome your comments.  
 
Please send any feedback or comments to: 
Lisa Stevens, Bradley Stoke Community School, Fiddlers Wood Lane, Bradley Stoke 
BS32 9BS 
Tel: 01454 868840 
Fax: 01454 868841 
Email: admin@bradleystokecs.org.uk 
 
There will be an opportunity to provide feedback in person at meetings to be held at 
4:00 p.m. and 6:00 p.m. at BSCS on Tuesday 11th February 2014 
 
How will we keep you informed? 
Once we have reached the deadline of 28th February 2014 we will collate all 
comments received and a final version will be approved by the Board of Directors on 
3rd March 2014.  The final version of the policy will be placed on the ACS, BSCS and 
OAT websites before 10th March 2014. 
 
 
(6th January 2014) 

mailto:admin@bradleystokecs.org.uk


 

 

BRISTOL TECHNOLOGY AND ENGINEERINGACADEMY 

ADMISSIONS POLICY 

Author: Principal Version:  

Date approved: 10.01.14 Date reviewed: 10.01.14 

Comments:  
 
 
Monitoring, evaluation and review: 
 
The Principal and Board of Directors will review this policy at least every two years 
and assess its implementation and effectiveness. The policy will be promoted and 
implemented throughout by BTEA. 

 

The admission arrangements for the BTE Academy for the year 2015 and for 
subsequent years are: 

Year 12 published admissions numbers 

From 2015, the BTE Academy will operate a sixth form for a total of 220 
students.  110 places overall will be available in year 12 (the year 12 
‘capacity’) for its own pupils progressing from year 11. The BTE academy will 
admit above its published admission number if more than 110 internal pupils 
wished to progress to the sixth form. It will not admit external applicants to its 
sixth form unless undersubscribed by its own pupils.In such circumstances it 
will apply the same academic entry requirements as it does to pupils already 
on roll in the Academy. 

Application Process for Year 12 2015 

Applications for a place in Year 12 for September 2015 can be made directly 
to BTE Academy. The application form can be found online at 
http://www.bteacademy.co.uk/admissions/or by requesting a copy from:   
Admissions Team, BTE Academy, New Road, Stoke Gifford, BS34 8SF. They 
can be returned in electronic format to admissions@bteacademy.co.uk and 
hard copies can be sent to the school address. Applications will be accepted 
from September 2014.  

Year 10 published admission numbers 

The BTEAcademy has an agreed published admission number of 132 pupils   
for year 10.  

http://www.bteacademy.co.uk/admissions/
mailto:admissions@bteacademy.co.uk


Application Process for Year 10 2015 

Applications for a place in Year 10 for September 2015can be made by 
completing the application form for your home Local Authority. These are 
available online.  
 
Additionally, please can you complete the Notification of Application form 
which can be found at http://www.bteacademy.co.uk/admissions/.We can then 
track all applications, regardless of Local Education Authority.  
 
The closing date for applications is 31st October 2014. Any applications 
received after this date will not be considered in the first round of allocations 
and will be treated as a late application.  
 
For any application enquiries, please email admissions@bteacademy.co.ukfor 
further guidance.  
 
The Oversubscription criteria  
 
Consideration of applications  
 
The BTEAcademy will consider all applications for places.  Where fewer than 
the published admission number for any relevant age group are received, the 
BTEAcademy will offer places to all those who have applied.   

Where the number of applications for admission is greater than the published 
admissions number, applications will be considered against the criteria set out 
below.  After the admission of pupils with Statements of Special Educational 
Needs where the BTEAcademy is named on the Statement, the criteria will be 
applied in the order in which they are set out below:  

 Looked after children and previously looked after children; 

 30% of places allocated to applicants within Area 1 (North) which will 
include all postcodes in:  

i. BS6, BS7, BS9, BS10, BS11, BS32, BS34, BS35, 
BS36, BS37; 

ii. GL9, GL10, GL11, GL12, GL13 

 

 30% of places allocated to applicants within Area 2 (East) which will 
include all postcodes in: 

iii. BS5, , BS15, BS16, BS30, BS31; 

iv. BA1, BA2, BA15; 

v. SN13, SN14. 

 30% of places allocated to applicants within Area 3 (South) which will 
include all postcodes in:  

http://www.bteacademy.co.uk/admissions/
mailto:admissions@bteacademy.co.uk


vi. BS1, BS2, BS3, BS4, BS8,BS13, BS14,  BS20, BS21,  
BS39, BS40, BS41, BS48, BS49;  

vii. BA3. 

 The remaining 10% of places will be allocated to pupils living outside 
the areas listed in a – c above with those living closest to the front 
gates of the UTC (as the crow flies) being admitted.   

If places remain available from any of the three areas these will be 
distributed equally to the remaining areas using random allocation.  (This 
will be independently verified). 

Definitions 
 
In determining which applicants live closest to the UTC, distances from home 
to school will be measured in a direct line between the address point of the 
child’s home and a central point within the main UTC building (using the BTE 
Academy’s computerised mapping system).   

In the event that we are unable to distinguish between applicants for the final 
available place, such as in the case of students who live in the same block of 
flats, then the final place will be made through random allocation. 

The home address is considered to be where the child lives most of the time 
with his or her parent(s) or carer(s).  Where the child spends time with each 
parent/carer equally at two different addresses the BTE Academy Trust will 
ask for proof of arrangements and will determine the appropriate address to 
be used when allocating a place.   

Previously looked after children are children who were looked after, but 
ceased to be so because they were adopted1 (or became subject to a 
residence order2 or special guardianship order3). Previously looked after 
children means such children who were adopted (or subject to residence 
orders or special guardianship orders) immediately following having been 
looked after. 

Arrangements for admitting pupils to other year groups, including to 
replace any pupils who have left the BTE Academy. 
 
With regards to the admissionarrangements relating to applications submitted 
for years other than the normal year of entry, the Academy will consider all 
such applications and if the year group applied for has a place available, 
admit the child. If more applications are received than there are places 
available, the oversubscription criteria in paragraph 3a) –  d) shall apply. 
Parents whose application is turned down are entitled to appeal. 
 
 
                                            
1 Under the terms of the Adoption and Children Act 2002. See Section 46 (adoption orders). 
2 Under the terms of the Children Act 1989. See Section 8 which defines a ‘residence order’ as an order settling the arrangements to be made 
as to the person with whom the child is to live. 
320 See Section 14A of the Children Act 1989 which defines a ‘special guardianship order’ as an order appointing one or more individuals to be 
a child’s special guardian (or special guardians).   

 



 
Waiting list 
 
Subject to any provisions regarding waiting lists in the LA’s co-ordinated 
admission scheme, the Academy will operate a waiting list. Where in anyyear 
the BTE Academy receives more applications for places than there are places 
available, a waiting list will operate until the end of the Autumn term/Term 
2.This will be maintained by the BTEAcademy and it will be open to any 
parent to ask for his or her child’s name to be placed on the waiting list, 
following an unsuccessful application.   

Children’s position on the waiting list will be determined solely in accordance 
with the oversubscription criteria set out in paragraph 3a)–d) above. Where 
places become vacant they will be allocated to children on the waiting list in 
accordance with the oversubscription criteria. 

Appeals 

There will be a right of appeal to an Independent Appeals Panel for internal 
pupils refused transfer and external applicants refused admission. 

The appeals process will be run in line with statutory duties of the appeals 
code.   
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Admissions Policy 

There are 3 appendices to this policy to support staff: 

Appendix A Admissions Booklet from South Gloucestershire Local Authority (LA) 

Appendix B Appeal Form 

Appendix C In Year application form  

 

1. Purpose of the Policy 

1.1 The purpose of this policy is to make the admissions process to Downend School 
clear and open. 

1.2 Year 7 admissions.  The School is supported by the LA in allocating places to 
Downend School and informing families.  Appendix A is the booklet produced by 
the LA outlining the process for all schools in the LA. 

1.3 Downend School has an Admission number of 210 places in each year group 
from Year 7 to Year 11. 

1.4 (from LA guidance) Should Downend School be oversubscribed (i.e. if there are 
more applications than places available), initial allocations will be made 
according to the following criteria.  These are listed in order of priority and will be 
applied to all applications received by the published closing date for applications. 

 SECONDARY SCHOOLS (Year 7 admissions) 

1. Children in Public Care or Previously in Public Care 

2. Children with Statements of Special Educational Needs 

3. Local siblings (those living within a school’s Area of Prime 
Responsibility and who have named the school as a preference). 

4a. Geographical considerations (those living within a school’s Area of 
Prime Responsibility). 

4b. Geographical considerations (those living outside a school’s Area of 
Prime Responsibility). 

5. Tie Breaker.  

 Where it does not prove possible to resolve allocations to an over-
subscribed school by the application of criteria 1-4, any remaining places 
will be allocated by drawing lots. 
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Notes: 

1. Children in Public Care are those looked after by a Local Authority 
within the meaning of Section 22 of the Children Act 1989. 

 Children Previously in Public Care are those who were looked after, but 
ceased to be so because they were adopted1 (or became subject to a 
residence order2 or special guardianship order3). 

 1 Under the terms of the Adoption and Children Act 2002 

 2 Under the terms of the Children Act 1989  

 3 Section 14A of the Children Act 1989 

2. Children with Statements of Special Educational Needs (SEN) are 
placed in schools through the arrangements set out in the SEN Code of 
Practice and not through these admission criteria.  All governing bodies 
are required by Section 324 of the Education Act 1996 to admit to the 
school a child with a Statement of SEN that names the school.  Schools 
must admit such children whether they have places or not.  Any appeal 
concerning the Statement of the admission is to the independent First-tier 
Tribunal (Health, Education and Social Care Chamber).  Parents / Carers 
of children with Statements of SEN should contact their child’s case 
officer for any further information. 

 Where a student does not have a Statement of SEN, written supporting 
evidence will be required to be submitted at the time of application and 
should set out why the preferred school is the most suitable school 
because of the student’s condition or the difficulties that may be caused if 
he or she is placed at another school. 

 This evidence must include a supporting letter from a relevant 
professional, for example a doctor or other specialist.  Parents / Carers 
will be responsible for submitting this evidence.  If the required documents 
have not been supplied at the time of application, South Gloucestershire 
Council will not be able to consider admission under this criterion.  On 
receipt of the written evidence South Gloucestershire Council will seek 
comments from independent professional advisers when considering 
applications under this criterion. 

3. Local Siblings: children are defined as local siblings if: 

 They are full or half brother or sister; or 
 They are adoptive brother or sister; or 
 They are children within the school’s defined Area of Responsibility; 

and they have indicated that school as a preference; and 
 The older sibling is already in attendance at the preferred school and 

will be in attendance in September 2013 (statutory school age only) 

Please note:  to be defined as a ‘local sibling’ a child must live in 
the Area of Prime Responsibility for the School. 
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4a. Geographical Considerations (for those living within a School’s Area 
 of Prime Responsibility):  Priority will be given to those children who live 
within the Area of Prime Responsibility for the school.  Where a school 
also has an area of First Responsibility, children living in this area will be 
given the highest priority. 

 If in any year there are more children living within the Area of Prime 
Responsibility than the number of places available at the school, priority 
will be given to those children who live closes to the school.  Distances 
from home to school are measured in a direct line between the address 
point of the child’s home and a central point within the main school 
building using the Local Authority’s computerised mapping system. 

4b. Geographical considerations (for those living outside a school’s 
 Area of Prime Responsibility):  After places have been allocated from 
within the Area of Prime Responsibility, any remaining places will be 
allocated to those children who live closest to the school.  Distances from 
home to school are measured in a direct line between the address point of 
the child’s home and a central point within the main school building using 
the Local Authority’s computerised mapping system.  All applications will 
be considered at the same time and the published over-subscription 
criteria applied. 

4c. Area of Prime Responsibility:  An indicative map showing details of the 
Area of Prime Responsibility is available from the School or South 
Gloucestershire Local Authority. 

5. Tie breaker:  Lots will be drawn by a Senior Officer of South 
Gloucestershire Council who is independent of the school admissions 
process. 

Children of Multiple Births 

Whenever possible, South Gloucestershire Council will endeavour to place 
children of multiple births in the same school within the places available.  
However, where the last child to qualify for a place is a twin or child of multiple 
birth, the places will be offered to one child and the other child / children 
considered under the admission criteria. 

Children of UK Service Personnel (UK Armed Forces) 

South Gloucestershire Council recognises the particular needs of children of UK 
service personnel (UK Armed Forces).  The Local Authority ensures that the 
needs of these children are taken into account by: 

 Allocating a school place in advance if the application is accompanied by 
an official government letter which declares a relocation date and a Unit 
postal address or quartering address. 

 Accepting a Unit postal address, or, if appropriate, a quartering area 
address (the address of the closest house in the relevant quartering area), 
for applications from service personnel in the absence of a new home 
postal address. A quartering address will only be used where the housing 
authorities confirm in writing that a house will be offered in the area. 
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 Accepting a late application from UK service personnel as ‘on time’ where a 
notification of posting has been received after the closing date and before 
the date of exchange of information with other admission authorities. 

 Considering an application on the criterion of ‘local sibling’ where another 
child in the family has been offered a place at the preferred school and the 
Unit postal address or quartering address is within the Area of Prime 
responsibility for the preferred school. 

 Wherever possible, children of UK service personnel will be offered a place 
at the preferred local school but taking into account the admission number 
for the school 

Home Address 

The child’s home address is considered to be where the child lives most of the 
time with his or her parent(s) or carer(s).  South Gloucestershire Council cannot 
accept an address of a business, relative, friend, childminder, a temporary 
address or an address of a house it is intended to move to.  The only 
exceptions are for children of UK service personnel for whom special 
arrangements may apply. 

South Gloucestershire Council reserves the right to seek documentary evidence 
to support a claim of residence. 

Where a child spends time with each parent / carer at two different addresses, 
South Gloucestershire Council will ask for proof of the arrangements and will 
determine the appropriate address to be used in allocating a school place.  In 
reaching this decision, evidence may be requested to show the address to 
which any Child Benefit is paid and from which the child is registered with a 
medical GP.  Any other evidence provided by parents / carers will also be 
considered in reaching a decision on the home address for admissions 
purposes. 

Appeals – Year 7 September intake appeals 

After the end of October (closing date for applications) the LA will send 
Downend School a list of all their applicants.  This will include first, second and 
third preferences, but won’t state the preferences.  The LA will rank the list for 
Downend School and allocate 210 students. 

Parents will be informed of the allocation of places.  Included in this information 
will be an Appeal Form (Appendix B) and an explanatory statement from 
Downend School.  If parents wish to appeal they need to complete and return 
the Appeals Form to Downend School. 

An independent appeals panel will be convened by the LA at which both 
parents and Downend School will represent their case.  Decisions made by the 
panel are legally binding and can only be overturned in a Court of Law through 
Judicial Review. 
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In-Year Transfer Year 7 – 11 

Parents should apply directly to the school for a place at Downend School. 
(Appendix C). The school will make a decision about allocating a place within 2 
weeks, and will inform the LA of the outcome of the application. If the year 
group is full or oversubscribed then Downend School will refuse the place and 
the applicant will be placed on a waiting list and given the opportunity to appeal.  
If parents wish to appeal they need to complete and return the Appeals Form 
(Appendix B) to Downend School. 

An independent appeals panel will be convened by the school through the 
services of the LA at which both parents and Downend School will represent 
their case.  Decisions made by the panel are legally binding. 

If a place becomes available and there are applicants on the waiting list, the 
place will be offered according to the criteria set out for Year 7 September 
intake, and not by reference to the date of joining the waiting list. 

Post -16 Admissions 

Children and their parents/carers applying for Post-16 (sixth form) places 
should contact Downend School directly. For Post-16 admission: 
 Applications will be considered for admission at the age of 16+ 
 150 places are available in Year 12. Where the number of applications 

exceeds the number of places available, and after admission of any 
students with a Statement of Special Educational Needs naming the school, 
priority will be given in accordance with the over-subscription criteria set for 
admissions to the school at 11+ years 

 In the case of applicants in public care or previously in public care, the 
applicant must meet the set academic criteria; 

 Downend School publishes specific minimum academic achievement 
requirements for admission to Post-16 provision. These are set out in the 
Post-16 Prospectus. These criteria will be the same for both internal and 
external transfers. 

 Under the School Admissions Appeal Code there will be a right of appeal to 
an Independent Appeal Panel for unsuccessful applicants, both internal and 
external. 

2. Consultation Process 

2.1 This policy was developed in consultation with Governors. 

3. Relationship to other Policies 

 School prospectus/ Post 16 Prospectus 

4. Roles and Responsibilities 

4.1 The Headteacher will ensure that all parents / carers of students, or potential 
 students, are fully aware of the admissions policy and process in appropriate 
 meetings, publications etc. 
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IN-YEAR APPLICATION FOR A SECONDARY SCHOOL PLACE 
 
Student Details 
Forename(s) Surname Date of birth Gender (M/F) 
    
Current address: 

  
Please complete either Section A or B as appropriate 
 
Section A                             
I have made arrangements for my child to be admitted to  
 
………………………………………………………………School 
 
OR 
My child is to remain at his/her present school          
 
 
Section B 
I wish to remain on the waiting list                                  Yes/No   
                                                                                                                                              
I wish to appeal for a place at Downend School         Yes/No       
                                                           
 
Parent/carer name: 
 
Signature:      Date: 
 
Please return this form to Louise Williams, Downend School, Westerleigh Road, Downend, Bristol BS16 6XA  
 
Waiting list 
Where a student has been refused a place at Downend School, they will be given the option to place their 
name on the waiting list or to make an appeal to an independent appeal panel. 

 



 

 

When a place becomes available, places will be offered in accordance with the oversubscription criteria and 
not the length of time that the student’s name has been on the waiting list. 
Where a place becomes available and the school is unable to contact a successful applicant within two 
school weeks, the available place will be offered to the next child to qualify for a place.  It is up to the 
applicant to keep the school informed of updated contact and address details. 
 
Appeals 
If you decide to appeal for a place the grounds on which you wish to appeal must be set out in writing and 
submitted within 20 days of the date of the letter accompanying this form.  
If you request an appeal your child will automatically be placed on the waiting list. 
 
Data Protection: This application will be held securely as both manual records and electronic files.  

 



 

 
 
 

APPENDIX C 

 

 

 

IN-YEAR APPLICATION FOR A SECONDARY SCHOOL PLACE 
2013/2014 

Student Details 
Forename(s) Surname Date of birth Gender (M/F) 
    
Current address: 

If the application is made in anticipation of a house move, please give the new address and planned 
move date: 
 
Current/previous school: 

Has the student been permanently excluded from two or more schools?      Y/N 

(if so please give the names of the schools:) 

Date place required from: 

Please indicate if the student: 

i. Has a statement of Special Educational Needs, or a Statutory Assessment is in progress Y/N 

ii. Is in Local Authority Care, or has ever been in Local Authority Care    Y/N 

iii. Has a sibling already at Downend School  (please give name and date of birth)  Y/N 

……………………..…………………………………………………………………………………………………… 
Applicant Details 
Forename(s) Surname Title Relationship to student 
    
Address: 

Email address Tel. (work) Tel. 
(home) 

Tel. (mobile) 

    
The student lives with me                 Y/N 
I have parental responsibility for the child (see notes)                 Y/N 
 
I certify that the above information is true and accurate ……………………………………………(signature) 

Date: 

Please note that if a place is offered as a result of false information given in support of the 
application, the place may be withdrawn. 

 



 

 

Please return this form to Louise Williams, Downend School, Westerleigh Road, Downend, Bristol BS16 6XA 
 

NOTES 

Data Protection.   
This application will be held securely as both manual records and electronic files.   

 

Parental Responsibility 

Both a child's parents will have parental responsibility for the child if they are married and are the child's 
natural parents.  If the parents of a child are not married to each other, the mother automatically has parental 
responsibility, but the father does not.  He can subsequently acquire parental responsibility by: 

 a parental responsibility agreement; or 

 an order of the court granting him parental responsibility or a residence order. 

Other persons can acquire parental responsibility for a child in the following ways: 
 being granted a residence order; 

 being appointed a guardian; 

 adopting a child. 

A local authority can acquire parental responsibility for a child under a care order or an emergency protection 
order.   
 
Offers of school places 
Where a place is offered we would expect it to be taken up without delay and usually within four school 
weeks.  
If there is no response within two weeks of the offer the place may be withdrawn. 
It may not be possible to offer the student a place if there are more applications than available places.   
Any decision on whether a student should be offered a place will be based on the criteria in the school policy. 
 
Waiting list 
Where a student has been refused a place at the preferred school, they will be given the option to place their 
name on the waiting list or to make an appeal for a place to an independent appeal panel. 
When a place becomes available, places will be offered in accordance with the oversubscription criteria and 
not the length of time that the student’s name has been on the waiting list. 
Where a place becomes available and the school is unable to contact a successful applicant within two school weeks, 
the available place will be offered to the next child to qualify for a place.  It is up to the applicant to keep the school 
informed of updated contact and address details. 
 

 
 

 

 

 

  



PATCHWAY COMMUNITY COLLEGE 
 

ADMISSIONS POLICY 
 

RATIONALE 

The admission arrangements at Patchway Community College (PCC) follow the agreed arrangements 
for South Gloucestershire’s maintained secondary schools.  The policy complies with the statutory 
requirements and the principles expressed in the School Admissions Code (DfE Feb 2012).  PCC is 
supported by South Gloucestershire Local Authority (LA) in allocating places to the school and informing 
families; the LA also co-ordinates the admissions to PCC.  The admission arrangements are confirmed 
by 15th April each year and published on the college websites by 1st May. 

PURPOSES 
 
 To outline the admission arrangements for year 7 students  
 To outline the arrangements for in year admissions of students directly to the college, including the 

post 16 student centre 
 To support students in their admission to the College 
 To ensure that all students regardless of background, race or disability are have fair access to the 

college and are supported on their admission to the college 
 
GUIDELINES 
 
1.  Admission number 
 The admission number in years 7 to 11 at Patchway Community College is currently 180 in each 

year group. 
 
2.  The Admission Criteria and Arrangements (Year 7 admissions at the start of the college year) 
 
Should the college be over-subscribed (i.e. if there are more applications than places available), initial 
allocations will be made according to the criteria below. These are listed in order of priority and will be 
applied to all applications for the school received by the published closing date for applications:  
 
a) Children in Public Care 
These are children those looked after by a Local Authority within the meaning of Section 22 of the 
Children Act 1989.  Children Previously in Public Care are those who were looked after, but ceased to 
be so because they were adopted1 (or became subject to a residence order2) or special guardianship 
order3).  
1 Under the terms of the Adoption and Children Act 2002.  
2 Under the terms of the Children Act 1989.  
3 Section 14A of the Children Act 1989 
 
b) Local siblings  
Local siblings living within the school’s Area of Prime Responsibility and who have named the school as 
a preference.  Children are defined as local siblings if: 

 they are full or half brother or sister; or 
 they are adoptive brother or sister; or 
 they are children of the same household; and 
 they live within the school’s defined Area of Prime Responsibility; and 
 they have indicated that school as a preference; and 
 the older sibling is already in attendance at the preferred school and will be in attendance in 

September 2014. 
Please note: to be defined as a ‘local sibling’ a child must live in the Area of Prime Responsibility for the 
school. 
 
c) Geographical considerations (for those living within the school’s Area of Prime 
Responsibility): Priority will be given to those children who live within the Area of Prime Responsibility 
for the school. Please see the map below which sets out the Area of Prime responsibility for Patchway 
Community College. 
If in any year there are more children living within the Area of Prime Responsibility than the number of 
places available at the school, priority will be given to those children who live closest to the school. 



Distances from home to school are measured in a direct line between the address point of the child’s 
home and a central point within the main school building using the LA’s computerised mapping system. 
 

 
6: Bradley Stoke Community School 
7: Abbeywood Community School 
8: Patchway Community College 
9. Bristol Technology and Engineering Academy, University Technical College (not included in 
the Area of Prime Responsibility) 
 
4. Geographical considerations (for those living outside the school’s Area of Prime 
Responsibility): After places have been allocated from within the Area of Prime Responsibility, any 
remaining places will be allocated to those children who live closest to the school. Distances from home 
to school are measured in a direct line between the address point of the child’s home and a central point 
within the main school building using the LA’s computerised mapping system. All applications will be 
considered at the same time and the published over-subscription criteria applied. 
 
5 Tie breaker:  
Where it does not prove possible to resolve allocations to an over-subscribed school by the application 
of criteria 1-4, any remaining places will be allocated by drawing lots.   Lots will be drawn by a Senior 
Officer of South Gloucestershire Council who is independent of the school’s admissions process. 
 
Children of Multiple Births 
Whenever possible, South Gloucestershire Council will endeavour to place children of multiple births in 
the same school within the places available. However, where the last child to qualify for a place is a twin 
or child of multiple birth, the place will be offered to one child and the other child/children considered 
under the admission criteria but normally admitted. 
 
Children of UK Service Personnel (UK Armed Forces) 
South Gloucestershire Council recognises the particular needs of children of UK service personnel (UK 
Armed Forces). The LA ensures that the needs of these children are taken into account by: 
• allocating a school place in advance if the application is accompanied by an official government letter 
which declares a relocation date and a Unit postal address or quartering address. 
• accepting a Unit postal address, or, if appropriate, a quartering area address (the address of the 
closest house in the relevant quartering area), for applications from service personnel in the absence of 
a new home postal address. A quartering address will be used only where the housing authorities 
confirm in writing that a house will be offered in the area. 
• accepting a late application from UK service personnel as ‘on time’ where a notification of posting has 
been received after the closing date and before the date of exchange of information with other 
admission authorities. 
• considering an application on the criterion of ‘local sibling’ where another child in the family has been 
offered a place at the preferred school and the Unit postal address or quartering address is within the 
Area of Prime Responsibility for the preferred school. 
• wherever possible, children of UK service personnel will be offered a place at the preferred local 
school but taking into account the admission number for the school. 
 



Home Address 
The child’s home address is considered to be where the child lives most of the time with his or her 
parent(s) or carer(s). South Gloucestershire Council cannot accept an address of a business, relative, 
friend, childminder, a temporary address or an address of a house it is intended to move to. The only 
exceptions are for children of UK service personnel for whom special arrangements apply. 
South Gloucestershire Council reserves the right to seek documentary evidence to support a claim of 
residence. 
Where a child spends time with each parent/carer at two different addresses, South Gloucestershire 
Council will ask for proof of the arrangements and will determine the appropriate address to be used in 
allocating a school place. In reaching this decision, evidence may be requested to show the address to 
which any Child Benefit is paid and from which the child is registered with a medical GP. Any other 
evidence provided by parents/carers will also be considered in reaching a decision on the home address 
for admissions purposes. 
 
Appeals - Year 7 September intake appeals. 
After the end of October (closing date for applications) the LA will send lists of all the applicants. Each 
list will include all those stating a preference for the school but will not state the preferences. The LA will 
allocate up to 180 students. 
Parents will be informed of the allocation of places. Included in this information will be an Appeal Form 
and an explanatory guidance. If parents wish to appeal they need to complete and return the Appeals 
Form. 
An independent appeals panel will be convened by the LA at which both parents and the college will 
present their cases. Decisions made by the panel are legally binding. 
 
Waiting Lists 
The waiting list comprises those children refused a place whose parents have lodged a formal appeal or 
asked to go on a waiting list together with any late applications received. A waiting list will be maintained 
by the Local Authority for any vacancies which occur until the end of Term 2 and then discarded. It is for 
the admission authority to determine whether they will maintain waiting lists after the autumn term. 
Priority order on the waiting list will be determined by the over-subscription criteria, not by the date of 
joining the waiting list. Children who are the subject of a direction by a Local Authority to admit or who 
are allocated to a school in accordance with the Fair Access Protocol must take precedence over those 
on a waiting list. Where a place becomes available and the Local Authority after using all advised 
contact details is unable to contact a successful applicant for a place within two school weeks, the 
available place will be offered to the next child to qualify for a place. Where an applicant decides to 
place their children on a waiting list, it is for the applicant to keep South Gloucestershire Council 
informed of updated contact and address details. 
 
All other applications for places for South Gloucestershire secondary schools during the year including 
those to other year groups, will be considered using the relevant over-subscription criteria for the school 
concerned and in accordance with the in-year admission arrangements set out in the “In-year 
admissions” section. 
 
3. College arrangements to support primary to secondary admissions 

 Application forms and associated instructions are usually distributed to primary schools in 
September of Year 6; these are also available from the Local Authority.  Completed forms need 
to be returned to the Local Authority by an autumn term deadline. 

 Arrangements for admissions are organised within Patchway Community College by the Leader 
of KS3, Year 7 and Transition and the Senior Leadership Team. 

 Schools offer parents and students the opportunity to look around on an Open Evening and 
Open Morning early in the Autumn Term.  The dates are contained in the LA’s booklet.  Parents 
and students can visit the college on other occasions by arrangement.   

 Through our links with primary schools, students have a range of additional opportunities to visit 
the college prior to transfer.   

 Where students are identified with additional needs around transition, meetings with primary 
schools and parents are convened to ensure needs are identified and met. 

 Students with statements of Special Educational Needs have additional meetings to discuss 
transition and ensure identified needs are met by the college and statement. 

 Senior staff meet with students allocated a place and their parents during the summer term prior 
to entry in September.  Additionally all students allocated a place attend a Year 6 to 7 transition 
day in term 6, plus parents and students are invited to an information evening.  

 A member of Patchway staff will liaise with the relevant primary staff (usually Year 6 teacher), to 
discuss each individual student.  Where other issues are present the Patchway member of staff 
may liaise with Headteacher or other staff involved. 



 
 
4.  In-year admissions 

 Applications for in-year admissions are made directly to the college and the college process’s 
them in line with agreed procedures.  

 Parents are welcome to visit the college prior to application, meet relevant staff and discuss the 
College’s ethos. 

 If the year group is full or oversubscribed then the school will refuse the place but the applicant 
will be given the opportunity to appeal and an appeals form will be supplied. An independent 
appeals panel will be convened by the LA at which both parents and the College will present 
their cases. Decisions made by the panel are legally binding. 

 Where a student is admitted with a complex history of needs, a ‘Team around the Child’ (TAC) 
meeting may form part of the admission so that relevant agencies who support the child and the 
college can plan together with the family for a successful transition. 

 At the admissions meeting the college may record information to allow tracking of support and 
interventions (e.g. Change Tracker). 

 Additional meetings are calendared as appropriate to the outcomes of the TAC meeting and 
initial discussions; these are in place to maximise the successful transition into the college. 

 Each student will be subject to a period of support and induction, personal to their own needs.  
During this time some common tasks will take place which assist with the understanding of the 
college charter and ethos, the assigning of appropriate groups and other identified needs being 
met. 

 This initial meeting may lead to a further meeting at a later date.  The purpose of the first 
meeting is to investigate the student’s needs as a learner e.g. the initial admissions meeting 
may highlight the need for a native language speaker to be present to translate. 
 

5.  Admissions to the Post 16 Student Centre 
 

 Patchway Community College is part of the Concorde Partnership and reference should be 
made to its prospectus for additional information. 

 Applications will be considered for admission at the age of 16+. 
 Applications should be made direct to the school. 
 Where the number of applications exceeds the number of post 16 places available, and after the 

admission of any students with a Statement of SEN naming the school, priority will be given in 
accordance with the over-subscription criteria which apply to Year 7 admissions. 

 The specific minimum academic achievement requirements will apply to all applicants, both 
internal and external. These are: 

- for level 3 courses 5 A*-C grades at GCSE or equivalent and the additional entry 
requirements for each of the subjects to be studied; 

- for level 2 courses students will need to discuss the suitability of courses to be studied 
with a member of the Post 16 team. 

 In the case of applicants who are, or have been, in public care (see Note 1 above), the applicant 
must meet the set academic criteria. 

 It is normal for all applicants who meet the academic criteria to be admitted. 
 Under the School Admissions Appeal Code there will be a right of appeal to an Independent 

Appeal Panel for unsuccessful applicants, both internal and external. 
 
MONITORING 
 
The Deputy Head in charge of admissions is responsible for implementing and monitoring this policy.  
The Governors’ Student Welfare and Community Committee are responsible for reviewing the 
Admissions Policy. 
 
LINKS TO OTHER POLICIES 
Primary to secondary transition 

  Ratified: September 2013 
To be reviewed:  September 2014 
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ADMISSION ARRANGEMENTS - THE RIDINGS’ FEDERATION OF ACADEMIES 
 
GENERAL 
 
1. This policy may be amended in writing at any time by agreement between the 

Secretary of State and The Ridings‟ Federation of Academies Trust. 
 
2. The Ridings‟ Federation of Academies Trust will act in accordance with, and will 

ensure that the Independent Appeal Panel acts in accordance with, all relevant 
provisions of the School Admissions Code and the School Admission Appeals Code as 
they apply at any given time to maintained schools and with equalities law and the law 
on admissions as they apply to maintained schools.  For this purpose, reference in the 
Codes or law to “admission authorities” shall be deemed to be references to the 
Trustees of The Ridings‟ Federation of Academies Trust.  

 
3. The Ridings‟ Federation of Academies Trust will participate in the co-ordinated 

admission arrangements operated by South Gloucestershire Council and the local in-
year fair access protocol. 

 
4. Notwithstanding any provision in this Agreement, the Secretary of State may direct The 

Ridings‟ Federation of Academies Trust to admit a named student to the Ridings 
Federation of Academies on application from a local authority. Before doing so the 
Secretary of State will consult The Ridings‟ Federation of Academies Trust.  

 
5. Parents/carers will have the right of appeal to an Independent Appeal Panel if they are 

dissatisfied with an admission decision of The Ridings‟ Federation of Academies Trust. 
The Independent Appeal Panel will be independent of The Ridings‟ Federation of 
Academies Trust.  The arrangements for appeals will comply with the School 
Admission Appeals Code published by the Department for Education as it applies to 
Foundation and Voluntary Aided schools.  The determination of the appeal panel is 
binding on all parties.  

 
6. The Ridings‟ Federation of Academies Trust shall adhere to the guidance for 

parents/carers about how the appeals process will work through the co-ordinated 
admissions programme of South Gloucestershire Council and provide parents/carers 
with a named contact who can answer any enquiries parents/carers may have about 
the process.   

 
ANNUAL PROCEDURES FOR DETERMINING ADMISSION ARRANGEMENTS 
 
Consultation  
 
7. The Ridings‟ Federation of Academies Trust shall consult on its admission 

arrangements in line with the Admissions Code and any other relevant guidance. The 
following parties will be consulted: 

   
 a) South Gloucestershire Council. 
 b)  Any other admission authorities for primary and secondary schools located within 

the relevant area for consultation set by South Gloucestershire Council. 
 c)  Any other governing body for primary and secondary schools (as far as not falling 

within paragraph c) located within the relevant area for consultation. 
 d) Affected admission authorities in neighbouring local authority areas. 
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8. Following consultation, The Ridings‟ Federation of Academies Trust will consider 

comments made by those consulted. The Ridings‟ Federation of Academies Trust will 
then determine the Federation‟s admission arrangements by 15 April of the relevant 
year and notify those consulted what has been determined. 

 
9. The Ridings‟ Federation of Academies will publish its admission arrangements, once a 

year, providing copies to the bodies consulted and publishing the policy on its 
websites. 

  
Representations about admission arrangements 
 
10. Where The Ridings‟ Federation of Academies Trust has determined the Federation‟s 

admission arrangements and notified all those bodies that it has consulted with, if any 
of those bodies object to the Federation‟s admission arrangements, including the 
proposed admissions number, they can make representations to the Secretary of 
State.  Any representations must be made by 30 June in the relevant year.  

 
Secretary of State’s Consent for Changes to Admissions Arrangements  
 
11. Where the admissions arrangements determined following the annual consultation 

process different to the admissions arrangements currently in existence for the 
Academy, The Ridings‟ Federation of Academies Trust shall by 30 June apply to the 
Secretary of State for him to consent to such amended admissions arrangements.  

 
Secretary of State’s Power to Accept, Modify or Reject Admissions Arrangements 
 
12. Where the Secretary of State has received any representations made in accordance 

with paragraph 10, the Secretary of State must consult The Ridings‟ Federation of 
Academies Trust on such representations. Following such consultation, by 31 July in 
the Determination Year the Secretary of State may direct that The Ridings‟ Federation 
of Academies Trust amends the proposed admissions arrangements for the 
Federation. The Ridings‟ Federation of Academies Trust shall comply with any such 
direction.  

 
13. Where the Secretary of State has received an application made in accordance with 

paragraph 11 to consent to any amended admissions arrangements, the Secretary of 
State must by 31 July in the Determination Year either approve the amended 
admissions arrangements or direct that the amended admissions arrangements are not 
implemented or must be modified. The Ridings‟ Federation of Academies Trust must 
comply with any such direction.  

 
Proposed Changes to Admission Arrangements after Arrangements have been 
published 
 
14. Once the Federation‟s admission arrangements have been determined for a particular 

year and published, The Ridings‟ Federation of Academies Trust will not make any 
change to such arrangements unless there is a major change of circumstances. In 
such circumstances the Federation will notify those consulted under paragraph 7 
above of the proposed variation and must then apply to the Secretary of State to 
approve the change setting out: 
 
 a)  the proposed change; 
 b)  reasons for wishing to make such change; 
 c)  any comments or objections to the proposal from those entitled to object.  
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. 
15. The Ridings‟ Federation of Academies Trust shall following the prior written agreement 

or direction of the Secretary of State vary the Federation‟s admissions arrangements 
where such changes are necessary to ensure compliance with the relevant provisions 
of admissions law or the Codes as they apply to maintained schools. Such changes 
may be made at any time.  

 
16. Any changes to the Federation‟s admission arrangements brought about through the 

variation processes in paragraphs 14 or 15 above must be published within the 
Federation‟s prospectus  and website (if it has one) and be communicated within 7 
days to those persons who must be consulted under paragraph 7.  

 
17.   The Ridings‟ Federation of Academies Trust must make arrangements for a 

parent/carer of a child who has attained the age of two but is not above compulsory 
school age and who has been, is or will be eligible to apply to be admitted to the 
Federation to make representations to the Secretary of State that any aspect of the 
Federation‟s admission arrangements does not comply with the relevant provisions of 
admissions law or the Codes as they apply to maintained schools.  

 
18. Where a representation is made in accordance with paragraph 17, the Secretary of 

State may, after consulting The Ridings‟ Federation of Academies Trust, direct that 
The Ridings‟ Federation of Academies Trust modify its arrangements for the admission 
of students to the Academy so that they comply with the relevant provisions of 
admissions law and the Codes as they apply to maintained schools. The Ridings‟ 
Federation of Academies Trust must comply with any such direction.  

  
19. Records of applications and admissions to the Federation shall be kept by The Ridings‟ 

Federation of Academies Trust for a minimum period of ten years and shall be open for 
inspection by the Secretary of State. 

 
PROCEDURE FOR ADMITTING STUDENTS TO THE FEDERATION 
 
Admissions Number  
 
20. The Ridings‟ Federation of Academies Trust has the following agreed admissions 

numbers for the Winterbourne International Academy, subject to any changes 
approved or required by the Secretary of State, for subsequent years:  

 
a) 300 students for students in Year 7 
 
b) The Ridings‟ Federation Winterbourne International Academy will admit students 

from other schools at age 16 and as such an Admission Number will be required.  
Students already at the Academy have an automatic entitlement to enter the Sixth 
Form providing they meet the entry requirements. 

 
 The minimum number of external candidates admitted to The Ridings‟ Federation 

Winterbourne International Academy Sixth Form is 1.  This constitutes the Sixth Form 
admission number. 

 
 The Ridings‟ Federation Winterbourne International Academy has an anticipated Sixth 

Form roll of 380 students. 
 
21. The Ridings‟ Federation of Academies Trust has the following agreed admissions 

numbers for The Ridings‟ Federation Yate International Academy, subject to any 
changes approved or required by the Secretary of State, for subsequent years:  
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a) Primary Phase: 

 
Nursery 
 
There are 50 part time nursery places available (25 in the morning session and 25 
in the afternoon session). 
 
Early Years Foundation Stage  
 
60 pupils for admission to Reception.   

 
b) Secondary Phase - The Academy has an agreed year group size of 150, with an 

external admission number of 90. The total year group size of 150 will include 
students who transfer automatically from the Academy‟s Year 6. If fewer than 60 
students transfer from Year 6, the Academy will admit over the external admission 
number up to the overall size of the Year 7 group of 150. 

 
The Ridings‟ Federation Yate International Academy will operate a sixth form for a 
total of 150 students. 150 places overall will be available in years 12 and 13.  The 
admission number for year 12 is 1. This is the number of places which will be 
offered on an annual basis to eligible external applicants after transfer of existing 
Yate International Academy students.  Additional external pupils will be admitted 
until the sixth form provision meets its capacity of 150  students with the necessary 
entry requirements.  
 

Process of Application 
 
22. Arrangements for applications for places at the Federation will be made in accordance 

with South Gloucestershire Council‟s Local Authority‟s co-ordinated admission 
arrangements and will be made on the Common Application Form provided by the 
applicant‟s home authority and administered by the South Gloucestershire Local 
Authority.  

 
23. The Ridings‟ Federation of Academies Trust will use the following timetable for 

applications to the Federation each year (exact dates within the months may vary from 
year to year) which, whenever possible, will fit in with the common timetable agreed by 
South Gloucestershire Council.  

  
a) By September - The Ridings‟ Federation of Academies Trust will publish in its 

prospectus information about the arrangements for admission, including 
oversubscription criteria, for the following September (e.g. in September 2012 for 
admission in September 2013).  This will include details of open evenings and 
other opportunities for prospective students and their parents/carers to visit the 
Academy. The Ridings‟ Federation of Academies Trust will also provide information 
in relation to the Academies to South Gloucestershire Council for inclusion in the 
composite prospectus, as required;  

b) September/October - The Ridings‟ Federation of Academies Trust will provide 
opportunities for parents/carers to visit either Academy; 

c) October/November – Common Application Form to be completed and returned to 
the home authority. Where the home authority is not South Gloucestershire 
Council, the home authority will pass on the details to South Gloucestershire 
Council to administer;  
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d)  South Gloucestershire Council sends lists of applications to The Ridings‟ 
Federation 

e) February – South Gloucestershire applies agreed scheme to all applications. 
Where an individual Academy is over-subscribed, South Gloucestershire Council 
will use the agreed oversubscription criteria to determine which students will be 
offered places at the individual Academy. 

f)  1st March offers made to parents/carers 

 
Consideration of Applications  
 
24. The Ridings‟ Federation of Academies Trust will consider all applications for places at 

its Academies. Where fewer than the published admission number(s) for the relevant 
year groups are received, The Ridings‟ Federation of Academies Trust will offer places 
at the respective Academy to all those who have applied.   

 
Procedures where an Academy is oversubscribed 
 
Admission -  Reception 
 
25. Where the number of applications for admission is greater than the published 

admission number, applications will be considered against the criteria set out below.  
After the admission of students with statements of Special Educational Needs where 
The Ridings‟ Federation Yate International Academy Primary Phase is named on the 
statement, the criteria will be applied in the order in which they are set out below: 

 
1. Looked After Children.  

 Looked after children includes children who were looked after, but have ceased to 
be so because they have been adopted, or become subject to a residence order, or 
a special guardianship order. 

 
2. Special Educational Needs: Where the child has a physical or mental impairment 

that has a substantial and long-term adverse effect on his or her ability to carry out 
normal day-to-day activities and this requires admission to the Academy applied for. 

 
3. Local siblings (those living within a Academy‟s Area of Prime Responsibility and 

who have named the Academy as a preference). Children are defined as local 
siblings if: 

  
- they are half or full brother or sister; or  
- they are adoptive brother or sister; or  
- they are children of the same household; and  
-  they live within the Academy‟s defined Area of Responsibility; and  
-  they have indicated that Academy as a preference; and  
-  their sibling is already in attendance at the Academy and will be in 

attendance in September 2013 (statutory school age only). 
 

4. Geographical considerations  
 
Any remaining places will be allocated to those children who live closest to the 
Academy. In determining which applicants live closest to the Academy, distances 
from home to Academy will be measured in a direct line between the address point 
of the child‟s home and a central point within the Primary Phase building (using the 
Local Authority‟s computerised mapping system). 
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Children in Year 6 of the Yate International Academy Primary Phase are entitled to transfer 
to the Yate International Academy Secondary Phase . 

 
Admission year 7 
 
26. Where the number of applications for admission to each Academy is greater than the 

published admission number, applications will be considered against the criteria set 
out below.  After the admission of students with statements of Special Educational 
Needs where one of Academies in The Ridings‟ Federation of Academies is named on 
the statement, and after the admission of any Year 6 student with the right to transfer 
to a Secondary phase without further application (Yate International Academy only), 
the criteria will be applied in the order in which they are set out below: 

 
1. Looked After Children  

Looked after children includes children who were looked after, but have ceased to 
be so because they have been adopted, or become subject to a residence order, or 
a special guardianship order. 
 

2. Special Educational Needs: Where the child has a physical or mental impairment 
that has a substantial and long-term adverse effect on his or her ability to carry out 
normal day-to-day activities and this requires admission to the Academy applied for. 

 
3. Local siblings (those living within an Academy‟s Area of Prime Responsibility and 

who have named the Academy as a preference). Children are defined as local 
siblings if: 

  
- they are half or full brother or sister; or  
- they are adoptive brother or sister; or  
- they are children of the same household; and  
-  they live within the Academy‟s defined Area of Responsibility; and  
-  they have indicated that Academy as a preference; and  
- their older sibling is already in attendance at the preferred Academy 

and will be in attendance in September 2013 (statutory school age 
only). 

 
4. Geographical considerations  

 
Priority will be given to those children who live within the Area of Prime 
Responsibility for the Academy. Children living in the area of First Responsibility will 
be given the highest priority. 
 
If in any year there are more children living within the Area of Prime Responsibility 
than the number of places available at the Academy, priority will be given to those 
children who live closest to the Academy. In determining which applicants live 
closest to the Academy, distances from home to Academy will be measured in a 
direct line between the address point of the child‟s home and a central point within 
the main Academy building (using the Local Authority‟s computerised mapping 
system). 

 
The Areas of Prime responsibility are defined in Appendices 1 and 2. 

 
After places have been allocated from within the Area of Prime Responsibility, any 
remaining places will be allocated to those children who live closest to the 
Academy. In determining which applicants live closest to the Academy, distances 
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from home to Academy will be measured in a direct line between the address point 
of the child‟s home and a central point within the main Academy building (using the 
Local Authority‟s computerised mapping system). 

 
Admission - Post 16 admission  
 
27. The Ridings‟ Federation of Academies Trust will publish specific criteria in relation to 

minimum academic entrance requirements for admission to the Post-16 provision.  
These criteria are the same for internal and external transfers. These criteria will be 
published annually in the LA‟s Post-16 Area Prospectus and in the Academy‟s own 
prospectus. 

 
  Where the number of applications exceeds the number of Post-16 places available 

and after the admission of students with statements of Special Educational Needs 
where one of The Ridings‟ Federation Academies is named on the statement, the 
criteria will be applied in the order in which they are set out as detailed for admission to 
Year 7. 

 
Documentary Evidence  
 
28. In fairness to all parents/carers, The Ridings‟ Federation of Academies reserves the 

right to require documentary evidence in support of the application. For example, 
evidence of a child‟s date of birth, parent/carer responsibility, the validity of a family 
address and, if this is not produced, The Ridings‟ Federation of Academies Trust 
reserves the right to make its own enquiries. Examples of evidence which may be 
requested include a birth certificate, a copy of a court order, a solicitor‟s letter 
confirming exchange of contracts (and completion date on a new property), a rental 
agreement, a letter from an employer, a solicitor‟s letter confirming residency, a letter 
from a bank or building society, a child benefit book or evidence of the child‟s 
residency.  

 

Withdrawing Offers 

29. Once the offer of a place has been made, The Ridings‟ Federation of Academies  
may withdraw this but only in very limited circumstances, for example: 

 where the application was fraudulent or intentionally misleading;  
or 

 where a parent/carer has not responded to the offer within a 
 reasonable time. 

 
30. There will be a right of appeal to an Independent Appeals Panel for internal students 

refused transfer and external applicants refused admission. 
 
 
Operation of waiting lists 
 
31. Subject to any provisions regarding waiting lists in South Gloucestershire Council‟s co-

ordinated admission scheme, each Academy will operate a waiting list [for each year 
group]. Where in any year either Academy receives more applications for places than 
there are places available, a waiting list will operate.  This will be maintained by The 
Ridings‟ Federation of Academies Trust and it will be open to any parent/carer to ask 
for his or her child‟s name to be placed on the waiting list, following an unsuccessful 
application.   
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32. Children‟s position on the waiting list will be determined solely in accordance with the 

oversubscription criteria set out above. Where places become vacant they will be 
allocated to children on the waiting list in accordance with the oversubscription criteria.  

 
Arrangements for Admitting Students to Other Year Groups, Including To Replace any 
Students Who have Left The Ridings’ Federation of Academies 
 
33. Subject to any provisions in South Gloucestershire Council‟s co-ordinated admission 

arrangements relating to applications submitted for years other than the normal year of 
entry, The Ridings‟ Federation of Academies Trust will consider all such applications 
and if the year group applied for has a place available, admit the child unless one of 
the permitted reliefs apply.  If more applications are received than there are places 
available, the relevant oversubscription criteria will apply. Parents/Carers whose 
application is turned down shall be entitled to appeal. 

 
Arrangements for Admission of students as The Ridings’ Federation of Academies 
Builds to its Full Capacity 
 
34. The Federation  opened on 1 September 2009 with a Published Admission Number 

relating solely to students in Year 7 and, where relevant, Year 12. Students in 
subsequent Years will have been transferred automatically from the predecessor 
schools, The Ridings High School and King Edmund Community School, which will 
closed on 31 August 2009. 

 
35. There will be a right of appeal to an Independent Appeal Panel for unsuccessful 

applicants. 
 
Reviewing and Monitoring of the Policy 
 

The Ridings' Federation of Academies Trust approved these arrangements on 18th March 
2013. 

These arrangements will be reviewed annually. 

c. 1st September 2009 
r. 15th December 2010 v2 
r. 14th December 2011 v3 
r. 19th December 2012 v4 

r. 18th March 2013 v5 
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Appendix 1. 
 

The Ridings’ Federation Winterbourne International Academy – Area of Prime 
Responsibility 

 
 
12. The Ridings’ Federation Winterbourne International Academy 

The Ridings Academy has a First Area of Responsibility for the areas of 
Winterbourne, Frampton Cotterell, Frenchay, Hambrook and parts of 
Westerleigh Parish (see area „a‟ on map).  

9.   Downend School  
 

10. Mangotsfield School  
 

11. Kingsfield School  
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Appendix 2. 

The Ridings’ Federation Yate International Academy - Secondary Phase  -  Area of 
Prime Responsibility 

 
 

 
4. The Ridings’ Federation Yate International Academy 

The Yate International Academy has a First Area of Responsibility for parts of 
Westerleigh and Dodington parishes. (see area „c‟ on map). 

3. Brimsham Green School  
 
5. Chipping Sodbury School  
 
 
 
 

 
 
 



JOHN CABOT ACADEMY ADMISSIONS POLICY 

 

1.  This document sets out the admission arrangements for the John Cabot 

Academy. These arrangements are without prejudice to the provisions of Annex 3 to 

this agreement.  The document forms an Annex to the Funding Agreement between the 

John Cabot Academy and the Secretary of State.  Any changes to the arrangements set 

out in this document must be approved in advance by the Secretary of State.   

2.  The Academy will comply with all relevant provisions of the statutory codes of 

practice (the School Admissions Code of Practice and the School Admission Appeals 

Code of Practice) as they apply at any given time to maintained schools and with the 

law on admissions as it applies to maintained schools.  Reference in the codes to 

admission authorities shall be deemed to be references to the governing body of the 

Academy.  In particular, the Academy will take part in the Admissions Forum set up by 

South Gloucestershire LA and have regard to its advice; and will participate in the co‐

ordinated admission arrangements operated by South Gloucestershire LA. 

3.  Notwithstanding these arrangements, the Secretary of State may direct the John 

Cabot Academy to admit a named student to the John Cabot Academy on application 

from an LA. Before doing so the Secretary of State will consult the Academy. 

 

I: ADMISSION ARRANGEMENTS APPROVED BY SECRETARY OF STATE  

 

4.  The admission arrangements for the John Cabot Academy for the year 2015/2016 

and, subject to any changes approved by the Secretary of State, for subsequent years 

are: 

 

a)  The John Cabot Academy has an agreed admission number of 160 students. The 

John Cabot Academy will accordingly admit at least 160 students in the relevant age 

group each year if sufficient applications are received. 

 

b) The John Cabot Academy may set a higher admission number as its Published 

Admission Number for any specific year.  Before setting an admission number 

higher than its agreed admission number, the John Cabot Academy will consult 

those listed at paragraphs 19‐20 below.  Students will not be admitted above the 

Published Admission Number unless exceptional circumstances apply and such 

circumstances shall be reported to the Secretary of State.  

 

Process of application 

 

5.  Applications for places at the Academy will be made in accordance with South 

Gloucestershire Local Authority’s co‐ordinated admission arrangements, and parents 

will complete their home Local Authority Common Application Form.  John Cabot 

Academy will use the following timetable for applications each year (exact dates within 
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the months may vary from year to year) which, whenever possible, will fit in with the 

common timetable agreed by South Gloucestershire Local Authority: 

 

a) September ‐ The Academy will publish in its prospectus information about the 

arrangements for admission, including oversubscription criteria, for the following 

September (e.g. in September 2011 for admission in September 2012).  This will 

include details of open evenings and other opportunities for prospective students 

and their parents to visit the school. Please note that, to be considered for 

admission, all applicants must complete and submit their home Local Authority’s 

common application form, including John Cabot as one of their preferences. The 

Academy will also provide information to the Local Authority for inclusion in the 

composite prospectus, as required. 

 

b) September/October ‐ The Academy will provide opportunities for parents to visit 

the Academy. 

 

c) October – Parents complete the Common Application Form of their home Local 

Authority and return it to their home Local Authority to administer. 

 

d) November – South Gloucestershire Local Authority receive the admission data 

for John Cabot Academy from the Local Authorities and forward this admission 

data to John Cabot Academy (regardless of preference). 

 

e) Late November – John Cabot Academy sends appointments for assessments to be 

held in early December.  All applicants are allocated an assessment regardless of 

categories in Section 7.  The purpose of this is to establish base line data that will 

enable us to best determine the education provision for an individual student. 

 

f) January – John Cabot Academy sends a list of their 160 offers of places to South 

Gloucestershire Local Authority. 

 

g) January/February – South Gloucestershire Local Authority returns names of the 

students being offered a higher preference elsewhere.  John Cabot Academy submits 

replacement offers.  The Local Authorities apply the agreed scheme for own schools, 

informing other Local Authorities of offers to be made to their residents. 

 

h) Early March ‐ One offer of a secondary school place is made to parents by their 

home Local Authority.  

 

Consideration of applications  

 

6.  The John Cabot Academy will consider all applications for places. Where fewer 

than 160 applications are received, the Academy will offer places to all those who have 

applied.   
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Procedures where the John Cabot Academy is oversubscribed 

 

7.  All applicants will take part in our admissions procedure.  This will consist of a 

Non Verbal Reasoning Test (NVRT) on a date to be published each year, the purpose of 

which is to place all applicants into one of five ability bands.  The percentage of places 

available in each band will be determined by the national profile for distribution of 

ability.  Applicants in the following groups are then allocated a place:  

 

i)  Children in public care. 

 

ii)  Students with a Statement of Educational Need  where John Cabot Academy is 

named on the statement and can meet the needs of the individual student. 

 

iii)   Non statemented students where the child has a physical or mental impairment 

that has a substantial and long term adverse effect on his or her ability to carry out 

normal day to day activities and this requires admission to the school applied for. i.e. 

no other school can accommodate the child’s needs.  We will require written 

supporting evidence from a relevant professional, e.g. Doctor or Specialist which must 

be sent at the time of the application. Copies should be sent to John Cabot Academy 

direct.    

Examples of physical/mental impairment that may require entry to a specific school 

include:  

mobility or co‐ordination problems; speech, hearing or eyesight impairment; or 

progressive conditions e.g. cancer, multiple sclerosis, muscular dystrophy; or 

recognised mental illness. 

 

iv)   The following criteria will be applied to the remaining places from within each of 

the ability bands. 

 

a) Admission of students whose siblings currently attend the school (in Years 7 to  

11 and including students of Year 12 age who completed their GCSEs in Year 11 at 

the Academy) and who will continue to do so on the date of admission (for this 

purpose “sibling” means half or full brother or sister; or adoptive brother or sister; 

or children of the same household.  In the event of there being more siblings than 

there are remaining places in an ability band, it is possible that a sibling under these 

circumstances would not be offered a place.  Where siblings exceed the remaining 

places in an ability band, places will be allocated by the drawing of lots.  

 

b)   Remaining places in each ability band will be allocated by the drawing of lots in 

2 geographical zones. Zone A will be a zone up to a 4 mile radius from the fixed 

point shown on the attached map; Zone B will be a zone over 4 miles radius from 

the fixed point shown on the attached map. Wherever possible 80% of the places 

will be allocated to Zone A and 20% to Zone B. 
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bi) If, at the end of this process, there are unallocated places in a Zone within a band 

these will be filled by unallocated applicants from the other Zone within the same 

band by drawing of lots. 

 

bii) If, at the end of this process, there are unallocated places in any band these will 

be filled by unallocated applicants in adjacent bands using the same allocation 

criteria set out at (b) above.  

 

Operation of waiting lists 

 

8.  Subject to any provisions regarding waiting lists in the LA’s co‐ordinated 

admission scheme, the Academy will operate a waiting list. Where in any year the John 

Cabot Academy receives more applications for places than there are places available, a 

waiting list will operate.  This will be maintained by the John Cabot Academy and it 

will be open to any parent to ask for his or her child’s name to be placed on the waiting 

list, following an unsuccessful application.   

 

9.  Children’s position on the waiting list will be determined solely in accordance 

with the oversubscription criteria set out in paragraph 7 of this Annex.  Where places 

become vacant they will be allocated to children on the waiting list in accordance with 

the oversubscription criteria. 

 

Arrangements for appeals panels  

 

10.  Parents will have the right of appeal to an Independent Appeal Panel if they are 

dissatisfied with an admission decision of the John Cabot Academy. The Appeal Panel 

will be independent of the Academy.  The arrangements for Appeals will be in line with 

the Code of Practice on School Admission Appeals published by the Department for 

Education.  The determination of the appeal panel will be made in accordance with the 

Code of Practice on School Admission Appeals and is binding on all parties.  The 

Academy will prepare guidance for parents about how the appeals process will work 

and provide a named contact who can answer any enquiries they may have about the 

process. 

 

Arrangements for admission to Post 16 provision 

 

11.  The John Cabot Academy will admit students into its Post 16.  Applicants will 

need to satisfy minimum entrance requirements to the courses for which they are 

applying.  

 

12.  The John Cabot Academy will publish specific criteria in relation to minimum 

entrance requirements for the range of courses available based upon GCSE grades or 

other measures of prior attainment.  
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13.  There will be a right of appeal to an Independent Appeals Panel for unsuccessful 

applicants. 

 

Arrangements for admitting students to other year groups, including to replace any 

students who have left the John Cabot Academy 

 

14.  Subject to any provisions in the LA’s co‐ordinated admission arrangements 

relating to applications submitted for years other than the normal year of entry, the 

Academy must consider all such applications and if the year group applied for has a 

place available, admit the child.  If more applications are received than there are places 

available, our over subscription criteria will apply.  Parents of children whose 

application is turned down are entitled to appeal. 

 

II: ANNUAL PROCEDURES FOR DETERMINING ADMISSION ARRANGEMENTS 

 

Consultation 

 

15.  The John Cabot Academy shall consult each year on its proposed admission 

arrangements.   

 

16.  The Academy will consult by 1 March: 

 

a) South Gloucestershire LA; 

b) Any other admission authorities for primary and secondary schools located 

   within the relevant area for consultation set by the LA; 

c) Any other governing body for primary and secondary schools (as far as not 

falling within paragraph (b) located within the relevant area for consultation. 

 

Determination and publication of admission arrangements 

 

17.   Following consultation, the John Cabot Academy will consider comments made 

by those consulted.  The Academy will then determine its admission arrangements by 

15 April of the relevant year and notify those consulted what has been determined.  

 

Publication of admission arrangements 

 

18.  The John Cabot Academy will publish its admission arrangements each year 

once these have been determined, by: 

a) copies being sent to primary and secondary schools in South Gloucestershire 

LA and neighbouring LAs within the catchment area; 

b) copies being sent to the offices of South Gloucestershire LA and neighbouring 

LAs within the catchment area; 

c) copies being made available without charge on request from the Academy; 
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d) copies being sent to public libraries in the area of South Gloucestershire LA 

   and neighbouring LAs within the catchment area for the purposes of being 

   made available at such libraries for reference by parents and other persons. 

 

19.  The published arrangements will set out: 

a) the name and address of the Academy and contact details;  

b) a summary of the admissions policy, including oversubscription criteria;  

c) a statement of any religious affiliation;  

d) numbers of places and applications for those places in the previous year; and 

e) arrangements for hearing appeals.  

 

Representations about admission arrangements 

 

20.   Where any of those bodies that were consulted, or that should have been 

consulted, make representations to the John Cabot Academy about its admission 

arrangements, the Academy will consider such representations before determining the 

admission arrangements.  Where the Academy has determined its admission 

arrangements and notified all those bodies that it has consulted and any of those bodies 

object to the Academy’s admission arrangements they can make representations to the 

Secretary of State.  The Secretary of State will consider the representation and in so 

doing will consult the John Cabot Academy.  Where he judges it appropriate, the 

Secretary of State may direct the Academy to amend its admission arrangements. 

 

21.   Those consulted have the right to ask the John Cabot Academy to increase its 

proposed Published Admissions Number for any year.  Where such a request is made, 

but agreement cannot be reached locally, they may ask the Secretary of State to direct 

the Academy to increase its proposed Published Admissions Number.  The Secretary of 

State will consult the John Cabot Academy and will then determine the Published 

Admission Number. 

 

22.  In addition to the provisions at paragraphs 20 and 21 above, the Secretary of 

State may direct changes to the John Cabot Academy’s proposed admission 

arrangements and, in addition to the provisions above, the Secretary of State may direct 

changes to the proposed Published Admissions Number. 

 

Proposed changes to admission arrangements by the John Cabot Academy after 

arrangements have been published 

 

23.  Once the admission arrangements have been determined for a particular year 

and published, the John Cabot Academy will propose changes only if there is a major 

change of circumstances.  In such cases, the Academy must notify those consulted 

under paragraph 18 above of the proposed variation and must then apply to the 

Secretary of State setting out: 

a) the proposed changes; 
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b) reasons for wishing to make such changes; 

c) any comments or objections from those entitled to object. 

 

Need to secure Secretary of State’s approval for changes to admission arrangements 

 

24.  The Secretary of State will consider applications from the John Cabot Academy 

to change its admission arrangements only when the Academy has notified and 

consulted the proposed changes as outlined at 18 ‐ 19 above. 

 

25.  Where the John Cabot Academy has consulted on proposed changes the 

Academy must secure the agreement of the Secretary of State before any such changes 

can be implemented.  The Academy must seek the Secretary of State’s approval in 

writing, setting out the reasons for the proposed changes and passing to him any 

comments or objections from other admission authorities/other persons. 

 

26.  The Secretary of State can approve, modify or reject proposals from the John 

Cabot Academy to change its admission arrangements. 

 

27.  Records of applications and admissions shall be kept by the John Cabot 

Academy for a minimum period of ten years and shall be open for inspection by the 

Secretary of State. 
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